ALTA LOMA SCHOOL DISTRICT

Regular Meeting of the Board of Trustees
Wednesday, May 3, 2023
6:00 pm

Alta Loma School District Support Center
9390 Base Line Road
Alta Loma, California
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OPEN SESSION

>

CALL TO ORDER AND ROLL CALL

PLEDGE OF ALLEGIANCE

c O W

PUBLIC COMMENT ANNOUNCEMENT

The Board of Trustees welcomes comments from visitors, employees, employee groups, parent

organizations and students. Prior to addressing the Board please complete the comment form
located at the west entrance and give it to the Superintendent’s Administrative Assistant.

The Board has set aside 45 minutes for the Public Comment, allowing a maximum of 3 minutes
per individual.

The Public comment period is the opportunity for the public to address the Board on (1) items on
the public session agenda; (2) items on the closed session agenda; and (3) other topics within the
jurisdiction of the Board.

In accordance with the Brown Act, the Board will limit any responses to public
comment to brief statements, referral to staff or referral to a future Board agenda.

PLEASE NOTE: There will not be a separate opportunity to comment at the
time each agenda item is addressed by the Board, unless the item specifically
involves an agendized public hearing. All public comment will be heard during
the agendized public comment section.

Action E. ADOPTION OF AGENDA

Action F. APPROVAL OF MINUTES
4/19/23 (pp. 1-5)

Pursuant to the Americans with Disabilities Act, persons with a disability who require a disability-related modification or
accommodation in order to participate in a meeting, including auxiliary aids or services, may request such modification
or accommodation from Adriana Mohler at (909) 484-5151, Extension 102003, by FAX (909) 484-5155 or email at
amohler@alsd.org. Notification 48 hours prior to the meeting will enable the District to make reasonable arrangements to
assure accessibility to the meeting. Documents supporting agenda items are available for public inspection at the Alta
Loma School District Support Center, 9390 Base Line Road and on the District website at www.alsd.k12.ca.us.



Action

Motion
Ist  2nd  App

RECOGNITIONS AND PRESENTATIONS

An opportunity to honor students, employees, and community members for
outstanding achievement. Information regarding District events is also available at
each meeting.

1. Student Presentation — Vineyard Junior High
2. Parent Volunteer Groups (PTA, PTSA, PFSA, Site Council)

PUBLIC COMMENT

Consistent with the Public Comment Announcement above, this is the opportunity
for the public to address the Board on (1) items on the public session agenda;

(2) items on the closed session agenda; and (3) other topics within the jurisdiction
of the Board.

PUBLIC HEARING

None.

BOARD REPORT

An opportunity for Board members to discuss items as follows:
1. Conferences, workshops, and meetings

2. School visitations and activities

3. CSBA and/or SBCSBA activities

Any other topics will be discussed at the agenda item(s).

SUPERINTENDENT & STAFF REPORTS

An opportunity for the Superintendent to share matters of special interest or
importance which are not on the Board agenda and/or special presentations of
District programs or activities such as:

1. Curriculum/instructional updates
. District activities
3. Timely events/information
a. West Side Band Concert, May 8, 7:00 pM, ALIH
b. VJH 8" Grade Promotion, May 25, 9:00 AM
c. ALJH 8" Grade Promotion, May 25, 11:00 AM

CONSENT CALENDAR

Actions proposed for Consent Calendar (block vote) items are consistent with
approved practices of the District and are deemed routine in nature. Since Trustees
receive Board agenda backup information in advance of scheduled meetings, they
are prepared to vote with knowledge on the block vote items. Consent Calendar
items are voted on at one time, although any such item can be considered separately
at a Board member’s request.

1. Recommend the Board approve routine agreements with the
following vendors:
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1) Budget Bouncers Party Rental; 2) Fun Services; 3) Riley’s
Farm 4) Tools4Ever; 5) Whole Child Therapy. (pp. 6-7)

Recommend the Board accept the following donations:

a. Donation of $1,115.00 from Cal Poly Donation Foundation
to Jasper Elementary School’s Student Fundraiser Account
to be used to enhance the instructional program.

b. Donation of $714.84 from Stork PFSA to Stork Elementary
School’s Student Fundraiser Account to be used to
enhance the instructional program.

c. Donation of $223.96 from Premises Metal & Relying, Inc.
to Stork Elementary School’s Student Fundraiser Account
to be used to enhance the instructional program. (No exhibit)

. Recommend the Board approve payments to vendors in Board

Payment Report, as presented. (p. 8)

Recommend the Board approve employment, terminations,
resignations, leaves and temporary assignments, as presented.

(pp. 9-14)

Board Policies

Second Reading

BP 0430 — Comprehensive Local Plan for Special Education

BP 0460 — Local Control and Accountability Plan

BP 1312.3 — Uniform Complaint Procedures

BP 5141.3 — Health Examinations

BP 6164 — Identification and Evaluation of Individuals for Special Education
BP 6173 — Education for Homeless Children

BP 6173.1 — Education for Foster Youth

BP 6177 — Summer Learning Program

(pp. 15-39)

Adopt Job Description
Second Reading

e Transportation Supervisor
e Facilities Supervisor

(pp. 40-51)

M. CURRICULUM AND INSTRUCTION

1.

Recommend the Board enter into a one-year contract with Global
CTI Group, Inc., for warranty, support, and service of the Mitel
Telephone System for a total cost not-to-exceed $27,000, and
authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents. (pp. 52-60)

Recommend the Board approve the purchase and implementation
of Reading Horizons reading intervention programs for an amount
not-to-exceed $55,000 and authorize Superintendent Sherry Smith
and/or Associate Superintendent Eric Hart to sign all related
documents. (pp. 61-67)
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N. BUSINESS AND FINANCIAL PROCEDURES

Action 1. Recommend the Board approve the Agreement for Crossing
Guard Services for the 2023-24 school year and authorize
Superintendent Sherry Smith and/or Associate Superintendent
Eric Hart to sign all related documents. (p. 68)

0. HUMAN RESOURCES

Action 1. Recommend the Board approve the Management Salary Schedule
as presented with a retroactive effective date of July 1, 2022.

(pp. 69-71)

P. BOARD INFORMATION/DISCUSSION

1. Amend Board Policies
First Reading
BP 0420.4 — Charter School Authorization
BP 3270 — Sale and Disposal of Book, Equipment and Supplies
BP 3350 — Travel Expenses
BP 3530 — Risk Management/Insurance
BP 6115 — Ceremonies and Observances
(pp. 72-83)

2. Amend & Reclass Job Description
First Reading
e Administrative Secretary, Human Resources
(pp. 84-90)

3. Governance Calendar
(pp. 91-92)
Q. FUTURE AGENDA ITEMS

R. ANNOUNCEMENTS

1. The date of the next special meeting of the Board of Trustees for the
purpose of a Governance Workshop is Tuesday, May 9, 2023, 6:00 PM
at the Alta Loma School District Support Center, 9390 Base Line Road.

2. The date of the next regular meeting of the Board of Trustees is
Wednesday, May 17, 2023, 6:00 PM at the Alta Loma School District
Support Center, 9390 Base Line Road.

S. CLOSED SESSION
Adjourn to Closed Session for the purpose of discussing matters
expressly authorized by Government Code Section §3549.1,
§54956.9, §54956.9(d), §54957, and §54957.6.

Jl. Public Employee Performance Evaluation/Employment —
Superintendent.
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2. Conference with labor negotiators Sherry Smith, Superintendent,
Eric Hart, Associate Superintendent, Administrative Services, Donna
Carlson, Assistant Superintendent, Human Resources and other negotiation
team members.
a. Alta Loma Educators Association (ALEA).

[1 3. Conference with labor negotiators for unrepresented employees:
a. Certificated and Classified Management, and Confidential.
Agency representative - Superintendent.

b. Classified Employees and Proctors. Agency representative —
Superintendent.

c. Superintendent. Agency representative — Board of Trustees.
00 4. Student Disciplinary/Expulsion/Readmission Matters.
« 5. Public Employee Employment/Discipline/Dismissal/Release.
a. Employment — Director - Educational Programs
b. Employment — Principal — Vineyard Junior High School
c. Resignation — Employee #4973
d. Complaint Against Personnel

V 6. Conference with Legal Counsel — Existing/Potential Litigation.
(Government Code §54956.9(d)(1), and §54956.9(d)(2)

T. OPEN SESSION

1. Required announcements (if any) regarding closed session action(s).

U. ADJOURNMENT



MINUTES OF THE REGULAR MEETING OF THE BOARD OF TRUSTEES, ALTA LOMA SCHOOL
DISTRICT, COUNTY OF SAN BERNARDINO-WEDNESDAY, APRIL 19, 2023

OPEN SESSION, CALL TO ORDER AND ROLL CALL

The Board Information/Discussion portion of the meeting was called to order by Board President
Brad Buller at 5:11 PM. Present were members Buller, Davies, Hurley, and Martinez. Member
Chung arrived at 5:30 PM. Absent none.

BOARD INFORMATION/DISCUSSION

The Board and Executive Cabinet held a Governance Workshop, this was meeting number two
of three. Items on the agenda to review key recommendations, present options, engage in
conversation and work toward consensus.

REGULAR OPEN SESSION
The regular meeting was called to order by Board President Brad Buller at 6:05 PM.

PLEDGE OF ALLEGIANCE
Deer Canyon Elementary Student Ambassador, Zinnia Flores led the flag salute.

PUBLIC COMMENT ANNOUNCEMENT
Mr. Buller read aloud the Public Comment Announcement.

ADOPTION OF AGENDA
Moved by Mrs. Davies, seconded by Mr. Chung, and carried unanimously to adopt the agenda of
the meeting as presented.

APPROVAL OF MINUTES
Moved by Dr. Hurley, seconded by Ms. Martinez, and carried with the following vote to approve
the meeting minutes of April 5, 2023, as presented.

RECOGNITIONS AND PRESENTATIONS
Student Presentations — Deer Canyon Elementary School

e Kindergarten Musical Performance
e Deer Canyon Student Ambassadors, Elias Cruz and Zinnia Flores

WRITTEN COMMUNICATIONS
Letter of Positive Certification form San Bernardino County Superintendent of Schools.

PUBLIC COMMENT
None.

PUBLIC HEARING
None.

BOARD REPORTS

Board member Dr. Malinda Hurley ... April 6, attended Alta Loma Junior High and Vineyard
Junior High School’s GATE Spelling Bee with Dr. Smith and fellow Board Member Chung; it
was joyful to see our clementary and junior high students team up against each other; April 7,
attended Banyan’s PTA Event, “A Spring Thing” with Dr. Smith, the DJ kept students dancing,
while others were buying stuffed animal mascot bulldogs to dress up and others were buying
Bulldog swag; April 12, had the pleasure of attending the Cucamonga Valley Water District’s 5%
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District’s 5™ Grade Poster Contest Awards Ceremony along with Dr. Smith and Member Chung;
it was wonderful to see artwork reflecting the theme “Water is Life” on display; 3 submissions
were allowed form each school and Alta Loma Elementary, Banyan, Deer Canyon, Stork,
Hermosa, Jasper, and Victoria Groves were all represented, Member Hurley is proud of the Alta
Loma School District; Member Hurley gave a shout out to her neighbor, Amelie Rybchinsky
who won first place for Victoria Groves; April 13, along with fellow Member Chung attended
the Superintendent’s Community Cabinet where they had the opportunity to collaborate with the
new coding curriculum for the EXPLORE Program, they also had a conversation about “How
are the Children?” and a lively discussion about the social emotional needs of cur students and
lastly, they gave feedback on a rough draft for a new school site survey; April 14, attended
Jasper’s PTA Carnival, Member Hurley had the best time and Principal, Curtis Quanstrom
welcomed her and Assistant Principal, Bridget Travis gave her a tour of the event; There were so
many booths, inflatable sports bounce houses, and a miniature golf course that made this
community event a success.

Board member Eric Chung ... congratulated all the students who participated in the GATE
Spelling Bee, all the kids had fun and it was nice to see how competitive it got towards the end;
had the opportunity to attend the Cucamonga Valley Water District 5" Grade Poster Contest
Awards Ceremony with Dr. Smith, Member Hurley and our principals; the kids did a
phenomenal job; April 18, had a site visit at Stork with Dr. Smith and Member Martinez,
Member Chung had a different perspective as he walked the campus this time from when he first
visited the campus; this visit Member Chung has honed his skills and was looking for the
academic discourse and differentiation, Stork is doing a wonderful job and Member Chung looks
forward to a few more site visits before the end of the year; attended the Superintendent’s
Community Cabinet, received good feedback on site specific surveys.

Board member Jessica Martinez ... visited Stork with Dr. Smith and Member Chung, and
Member Martinez believes that Principal Bires is the perfect addition to the Stork community;
during her visit Member Martinez noticed lots of technology usage from K-6 grade students;
attended a webinar titled “No more Status Quo. Tips for Transforming Teaching to Support All
Learners”; the webinar shared Shelley Moore’s S5-minute video titled “The Evolution of
Inclusion, The Past and Future of Education”; if you go to Shelley’s website Five Moore Minutes
you will find additional videos dedicated to supporting all learners.

Board member Rebecca Davies . . . April 8, the Rancho Cucamonga Rotary hosted their annual
All City Track Meet, they have been hosting this meet every year, with a few exceptions since
1985; pleased that students from 6 of our schools had an opportunity to participate in this fun
day; students from Stork, Jasper, Deer Canyon, Carnelian, Victoria Groves, and Banyan
participated; A big thanks to our staff members at these schools who gave their time and talent to
make this event possible.

Board member Brad Buller ... appreciates his fellow Board members for being out supporting
our teachers and staff; thanked the Rotary Club and Alta Loma High School staff and students
for their help facilitating the All City Track Meet.

SUPERINTENDENT & STAFF REPORTS
Superintendent Smith shared that the Superintendent’s Community Cabinet continues to grow
and evolve with each session, next year the plan is to have all the agenda topics set for each
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session so when the date is advertised the topic can be too allowing our community to attend the
sessions they are interested in. January 1, 2023 — March 31, 2023, no complaints were received
during the Williams Quarterly Reporting. Dr. Smith is looking forward to the Staff Appreciation
Days that are coming up in May.

Associate Superintendent Chris Deegan updated the Board on the Transitional Kindergarten
Curriculum Adoption Recommendation. The adoption team is recommending Learning Without
Tears and there will be a public viewing of the recommended materials from April 20, 2023-
May 20, 2023. After the public preview, it will need Board approval to order materials, the TK
teams will be trained in the fall for implementation in August 2023.

CONSENT CALENDAR
Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to adopt the following
Consent Calendar items:

Vendor Agreements

Approved agreements with the following vendors, and authorized Sherry Smith,

and/or applicable administrators to sign all related documents:

1) Adventure City Theme Park; 2) Best Bubble Parties; 3) Bowlero 4) Chuck E. Cheese;
5) Cinemark Movie Theater; 6) Discovery Cube; 7) Infusion Zone; 8) John’s Incredible
Pizza; 9) Knott’s Berry Farm; 10) Kona Ice; 11) Lucky Art Crayonolgy; 12) Prismatic
Magic; 13) Rains House; 14) Sawdust Factory; 15) Traveling Tide Pools; 16) Wheels
Squared BMX Show. LLC.

Board Payment Report
Approved the Board Payment Reports, as presented.

Routine Personnel Items
Approved employment, terminations, resignations, leaves and temporary assignments, as
presented.

Board Policies

A second reading was held, amended Board policies related to Students.
BP 1312.1 — Complaints Concerning District Employees

BP 3511 — Energy And Water Management

BP 3555 — Nutrition Program Compliance

BP 4030— Nondiscrimination in Employment

BP 4119.11/4219.11/4319.11 — Sexual Harassment

BP 4119.42 — Exposure Control Plan for Bloodborne Pathogens
BP 4144/4211/4344 - Complaints

BP 4157 — Employee Safety

BP 4158 — Employee Security

BP 4218 — Dismissal/Suspension/Disciplinary Action

BP 5141.4 — Child Abuse Prevention and Reporting

BP 5142 - Safety

BP 6161.1 — Selection and Evaluation of Instructional Materials
BP 6161.11 — Supplementary Instructional Material

BP 6161.1 — Selection and Evaluation of Instructional Materials
BP 6161.11 — Supplementary Instructional Materials
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Board Bylaws
A Second Reading was held to amend Board Bylaws
BB 9270 — Conflict of Interest
BB 9320 — Meetings and Notices

Conference Attendance

Approved the conference attendance for Superintendent Sherry Smith, Principal Andrew
carter and not-to-exceed three Board Members to attend the National Schools to watch
Conference, June 22, 2023 — June 25, 2023 n Washington, D.C. and approve all related
expenses.

CURRICULUM & INSTRUCTION

Wellness Enrichment Provider
Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to approve the
addition of a wellness enrichment provider to be paid at the hourly rate of $40.

Classified Community Enrichment Provider
Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to approve the
addition of classified community enrichment providers to be paid at the hourly rate of $20.

Certificate Community Enrichment Provider
Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to approve the
addition of certificated community enrichment providers to be paid at the hourly rate of $20.

Elizabeth Gendry-Shaker, M.D.

Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to enter into an
agreement with Elizabeth Gendry-Shaker, M.D. for prescription authorizations for Speech
and Occupational Therapy services for an amount not-to-exceed $3,000 and authorize
Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all related
documents.

Cengage, Big Ideas
Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to authorize the
purchase of Cengage, Big Ideas for grades 6-8 and Big Ideas Integrated for grade 8 and
authorize Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all
related documents.

HUMAN RESOURCES

Retirement Incentive

Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to approve a
retirement incentive in the amount of $500 per year of full-time service to eligible Classified
employees of the Alta Loma School District who are active as of April 19, 2023, and further
authorize Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all
related documents.

Classified Salary Ranges

Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to approve the
amended list of Classified Salary Ranges to include the position of Expanded Learning
Opportunity Program Assistant Site Coordinator with placement on range 31, as presented.
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BOARD INFORMATION/DISCUSSION

Board Policies
A first reading was held to amend Board policies related to Philosophy, Goals, Objectives
and Comprehensive Plans, Community Relations, Instruction and Students, as presented.

BP 0430 — Comprehensive Local Plan for Special Education

BP 0460 — Local Control and Accountability Plan

BP 1312.3 — Uniform Complaint Procedures

BP 5141.3— Health Examinations

BP 6164 — Identification and Evaluation of Individuals for Special Education
BP 6173 — Education for Homeless Children

BP 6173.1 — Education for Foster Youth

BP 6177 — Summer Learning Program

Job Description

A First Reading was held to adopt Job Description
o Transportation Supervisor

e Facilities Supervisor

FUTURE AGENDA ITEMS
None.

ANNOUNCEMENTS

The date of the next regular meeting of the Board of Trustees is Wednesday, May 3, 2023,

at the Alta Loma School District Support Center, 9390 Base Line Road. The meeting will begin
with a Governance Workshop at 5:00 PM, followed by regular open session at 6:00 PM.

CLOSED SESSION

The Board adjourned to Closed Session at 6:57 pM™ for the purpose of discussing matters
expressly authorized by Government Code Section 3549.1, 54956.9, 54956.9(d), 54957, and
54957.6.

OPEN SESSION/ ADJOURNMENT
The Board reconvened to open session, no action was reported during closed session and no
announcement were made. The Board adjourned the meeting at 9:44 pMm.




Alta Loma

SCHOOL DISTRICT

ptin e o i Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: 2”— Eric Hart, Associate Superintendent, Administrative Services
Date: May 3, 2023

Subject:  Approval of Routine Agreements

BACKGROUND: Board Policy 3300 (Expenditures/Expending Authority) requires that all
agreements must be approved or ratified by the Board.

RATIONALE: The attached list summarizes the agreements that require Board approval.
The summary lists the vendors, a description of services and comments
and responsible administrator/manager.

FUNDING: Per attached requisition summary.

RECOMMENDATION:  Recommend the Board approve routine agreements with the following

vendors:
1. Budget Bouncers Party Rental
2. Fun Services
3. Riley’s Farm
4, ToolsdEver
5.

Whole Child Therapy




Board Meeting Date: 5/3/2023

VENDOR DESCRIPTION/COST RESPONSIBLE
ADMINISTRATOR
OR MANAGER
Budget Bouncers Party | Rental fee for Stork Elementary student event | Principal
Rental on May 24, 2023. Deposit and prepayment are
required. Total cost is $800.
Fun Services Carnival fee for Stork Elementary students on | Principal
May 18, 2023. Deposit and prepayment are
required. Total cost is $4,520.
Riley’s Farm Field trip fee for Alta Loma Elementary fifth Principal
grade students on March 24, 2024. Deposit
and prepayment are required. Total cost is
$1,080.
Tools4Ever Annual fee for Tools4Ever software licensing | Director, Information
renewal from July 1, 2023 through June 30, Technology
2024. Total cost is $4,100.
Whole Child Therapy | Increase purchase order for consultation for the | Director, Special

2022-23 school year from a total not-to-exceed
$15,000 to $27,000.

Education/Pupil
Services




Alta Loma

SCHOOL DISTRICT

g o o e Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: 2 H, Eric Hart, Associate Superintendent, Administrative Services
Date: May 3, 2023

Subject:  Approval of District Purchase Orders and Payments to Vendors

Total of Purchase Orders: $123,308.40
Total Payments to Vendors (All Funds):  $1,317,331.53

RECOMMENDATION: Recommend the Board approve purchase orders and payments to
vendors in Board Purchase Order Report and Board Payment Report as
presented.




Alta Loma

SCHOOL DISTRICT Human Resources Memorandum
To: Dr. Sherry Smith, Superintendent

From: @fl’)onna Carlson, Assistant Superintendent, Human Resources
Date: May 3, 2023
Subject:  Approval of Routine Personnel Items

RECOMMENDATION: Recommend the Board approve appointments, terminations, status
changes and leaves of absence as presented.




ALTA LOMA SCHOOL DISTRICT

BOARD OF TRUSTEES
May 3, 2023

L RECOMMENDED APPOINTMENTS
(Pending approval of new position/salary placement)

NAME EFFECTIVE

ASSIGNMENTY/ SITE

CERTIFICATED PERSONNEL

POSITION CODE/SALARY

Administrative
None

Temporary
None

Temporary Extension

None

Probationary 1
None

Probationary 2
None

II. CHANGE OF STATUS

(Change in site or hours)

NAME EFFECTIVE

STATUS

ASSIGNMENT

Orellano, Bertha 02/22/23

Leave of Absence

NAME EFFECTIVE

From:

To:

Teacher, SDC, CHAMPS, Carnelian Elementary,
CETEACO0501, 7 hours a day, Salary D-6
Salary D-15

ASSIGNMENT/SITE/CODE

None

Return from Leave of Absence

NAME EFFECTIVE

POSITION/SITE/CODE

None



ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
May 3, 2023

ER T NNEL (continued)

HI. OTHER PERSONNEL
(Stipends & Limited Assignments)

NAME EFFECTIVE ASSIGNMENT

None

IV. RESIGNATIONS

NAME EFFECTIVE POSITION/SITE/CODE

Melchor, Guadalupe  05/24/23 Teacher, Secondary, Alta Loma Junior High School,
CETEAC0106

Rachielles, Michele 06/30/23 Principal, Hermosa Elementary, CEPRIN0007

V. TERMINATION OF EMPLOYMENT

EMPLOYEE EFFECTIVE POSITION/SITE/CODE

None



ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES

May 3, 2023

L RECOMMENDED APPOINTMENTS

{(Pending approval of new position/salary placement)

CLASSIFIED PERSONNEL

NAME EFFECTIVE ASSIGNMENT/ SITE CODE/SALARY/HOURS
Hayward, Jillian 05/01/23 ELO-P Assistant Site CLCCRE1104, Salary 31-D, 8 hours a
Coordinator, Deer Canyon day
Elementary
Romero, Victoriano 05/01/23 ELO-P Assistant Site CLCCRE1101, Salary 31-A, 8 hours a
Coordinator, Alta Loma day
Elementary
Wahba, Nardine 04/17/23 Instructional Aide, SNA, CLAIDEQ325, Salary 30-A, 3.5 hours
Banyan Elementary plus additional temporary 2.3 average
hours a day
Short Term Appointment
Cavazos, Lucy 04/10/23 Child Development Teacher, = CLCDIN0006, Salary 51-C, 4 hours a day
Camelian Elementary
Flores Sheppard, 04/17/23 Child Development Teacher, = CLCDINQ007, Salary 51-A, 4 hours a day
Lindsay Carnelian Elementary
IL. CHANGE OF STATUS
(Change in site, position or hours)
NAME EFFECTIVE STATUS ASSIGNMENT
Coronado, Sarah 04/17/23 From: Instructional Aide, SNA, Alta Loma Elementary,
CLAIDE0299, Salary 30-B, 3.5 hours a day
To: Banyan Elementary, CLAIDE0357
Gomez, Abigail 05/01/23 From: ELO-P Activities/Enrichment Assistant, Stork Elementary,
CLCCREQO031, Salary 26-B, 5.5 hours a day
To: ELO-P Assistant Site Coordinator, Hermosa Elementary,
CLCCRE1105, Salary 31-B, 8 hours a day
Kochman, Kelly 05/01/23 From: ELO-P Activities/Enrichment Assistant, Hermosa
Elementary, CLCCRE0001, Salary 26-C, 5.5 hours a day
To: ELO-P Assistant Site Coordinator, Jasper Elementary,
CLCCRE1106, Salary 31-B, 8 hours a day
Lindstrom, Katelyn 05/01/23 From: ELO-P Activities/Enrichment Assistant, Jasper
Elementary, CLCCRE0014, Salary 26-A, 5.5 hours a day
To: ELO-P Assistant Site Coordinator, Stork Elementary,

CLCCRE1107, Salary 31-B, 8 hours a day

12



ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES

May 3, 2023

CLASSIFIED PERSONNEL (continued)

II. CHANGE OF STATUS (continued)

(Change in site, position or hours)

NAME EFFECTIVE STATUS ASSIGNMENT
Lombardo, Tyler 05/01/23 From: ELO-P Activities/Enrichment Assistant, Alta Loma
Elementary, CLCCREQQ17, Salary 26-B, 2.3 average
hours a day
Proctor, Alta Loma Elementary, CLPCTR0304, Salary
17-B, 3 hours a day
To: ELO-P Assistant Site Coordinator, Carnelian Elementary,
CLCCRE1103, Salary 31-B, 8 hours a day
Mathews, Catherine  04/17/23 From: Instructional Aide, SNA, Victoria Groves Elementary,
CLAIDEQ309, Salary 30-E, 3.5 hours a day
To: Alta Loma Junior High School, 3.5 hours plus additional
temporary .7 average hours a day
Ochs, Leila 05/01/23 From: ELO-P Activities/Enrichment Assistant, Banyan
Elementary, CLCCRE0072, Salary 26-B, 5.5 hours a day
To: ELO-P Assistant Site Coordinator, Salary 31-B, 8 hours a
day
Vamer, Nicole 04/17/23 From: Child Nutrition Worker, Vineyard Junior High School,
CLCNWKO0037, Salary 26-B, 3.5 hours a day
To: Camnelian Elementary, CLCNWKO0020, 2 hours a day
Leave of Absence
NAME EFFECTIVE POSITION/SITE/CODE
Baugh, Carla 04/22/23 t0 07/20/23  Custodian, Part Time, Camelian Elementary, CLCUST0050
Gill, Arlene 04/03/23 t0 07/01/23  Custodian, Lead, Hermosa Elementary, CLCUST0025

Return from Leave of Absence

NAME

EFFECTIVE

POSITION/SITE/CODE

Espinoza, Natalie

04/24/23

Instructional Aide, TK, Jasper Elementary, CLAIDE0300



ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
May 3, 2023

CLASSIKIED PERSONNEL (continued)

IIl. CHANGE OF CALENDAR

NAME EFFECTIVE POSITION/SITE/CODE CALENDAR

None

Iv. OTHER PERSONNEL
(Stipends & Limited Assignments)

Classified in Lieu of Certificated Staff

NAME EFFECTIVE ASSIGNMENTY/ SITE CODE/SALARY

None

V. RESIGNATIONS

NAME EFFECTIVE ASSIGNMENT

Espinoza, Natalie 05/24/23 Instructional Aide, TK, Jasper Elementary, CLAIDE0300

VI. TERMINATION OF EMPLOYMENT

CLASSIFIED CONCLUSION OF SHORT TERM APPOINTMENT

EMPLOYEE EFFECTIVE POSITION/SITE/CODE

#5653 05/24/23 Instructional Aide, SDC, Camelian Elementary, CLAIDE0377



Alta Loma
SCHOOL DISTRICT

Inspiring Learners for a Lifetime

Superintendent’s Memorandum

To: Board of Trustees

From: CéQj Dr. Sherry Smith, Superintendent

Date: May 3, 2023

Subject: Amend Board Policies Related to Philosophy, Goals, Objectives and
Comprehensive Plans, Community Relations, Instruction and Students.

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

In order to keep Board Policies in compliance with applicable State
and Federal laws, as well as to create consistency of format within
all Board Policies, the District contracted with the California School
Boards Association to facilitate the review and revision of all Board
Policies.

Second Reading

BP 0430 — Comprehensive Local Plan for Special Education

BP 0460 — Local Control and Accountability Plan

BP 1312.3 — Uniform Complaint Procedures

BP 5141.3 — Health Examinations

BP 6164 — Identification and Evaluation of Individuals for Special
Education

BP 6173 — Education for Homeless Children

BP 6173.1 — Education for Foster Youth

BP 6177 — Summer Learning Program

This action will amend the policies to be compliant with current
State and Federal Law and current practices.

There is no fiscal impact to this action.

Recommend the Board amend Board Policies Related to Philosophy,
Goals, Objectives and Comprehensive Plans, Community Relations,
Instruction and Students, as presented.
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Alta Loma SD

Board Policy
Philosophy, Goals, Objectives and Comprehensive Plans BP 0430

COMPREHENSIVE LOCAL PLAN FOR SPECIAL EDUCATION

The Board of Trustees recognizes its obligation to provide a free and appropriate public
education to all individuals with disabilities, aged 3 to 21 years who reside in the District.

In order to meet the needs of individuals with disabilities, the District shall participate as a
member of a multi-district Special Education Local Plan Area (SELPA) pursuant to Education
Code 56195.1.

The District shall enter into agreements with other members of the SELPA in accordance with
Education Code 56195.1 and 56195.7. Consistent with these agreements, the District shall
adopt policies governing the programs and services it operates. (Education Code 56195.8).

The Superintendent or designee shall work with the other members of the SELPA to develop
a local plan for the education of individuals with disabilities. The plan shall be approved by
the Board and the other members of the SELPA, and shall be submitted to the county office of
education and the Superintendent of Public Instruction. (Education Code 56195.1, 56195.3)

Each year, the Superintendent or designee shall provide to the Board any data and/or
information regarding the special education funding generated by the District as supplied
by the SPI and the SELPA in accordance with Education Code 56836.148.

The local plan shall be reviewed at least once every three years and updated as needed to ensure
the information contained in the plan remains relevant and accurate. The local plan shall be
updated cooperatively by a committee of representatives of special and regular education
teachers and administrators selected by the groups they represent and with participation by
parent/guardian members of the community advisory committee, or parents/guardians selected
by the community advisory committee, to ensure adequate and effective participation and
communication. (Education Code 56195.9)

Special education programs and services shall be reviewed on an ongoing basis. The results
of such evaluations shall be used to identify and correct any program deficiencies.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: September 19, 2006 Alta Loma, California
amended: October 17, 2007

October 5, 2022
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Alta Loma SD

Board Policy
Philosophy, Goals, Objectives and Comprehensive Plans BP 0460(a)

LOCAL CONTROL AND ACCOUNTABILITY PLAN

The Board of Trustees desires to ensure the most effective use of available state funding to
improve outcomes for all students. A eemumunity-based, comprehensive, data-driven planning
process shall be used to identify annual goals and specific actions aligned with state-and-lecal
prierities—and—to the District budget and facilitate continuous improvement of District
practices.

The Board shall adopt a Districtwide Local Control and Accountability Plan (LCAP), using
the based on the template provided by the State Board of Education (SBE), in-Education Code
52060 that addresses the state priorities specified in Education Code 52060. The LCAP shall
be updated on or before July 1 of each year and, like the District budget, shall cover the next
fiscal year and subsequent two fiscal years. (Education Code 52060, 52064; 5 CCR 15494-
15497)

The LCAP shall focus on improving outcomes for all students, particularly those who are
"unduplicated students" or are part of any numerically significant student subgroup that is at
risk or is underperforming.

Unduplicated students include students who are eligible for free or reduced-price meals,
English learners, and foster youth, as defined in Education Code 42238.01 and are counted
only once for purposes of the Local Control Funding Formula (LCFF). (Education Code
42238.02)

Numerically significant student subgroups include ethnic subgroups, socioeconomically
disadvantaged students, English learners, students with disabilities, foster youth, and homeless
students, when there are at least 30 students in the subgroup or at least 15 foster youth or
homeless students, or as otherwise defined by the Superintendent of Public Instruction (SPI).
(Education Code 52052)

Beginning July 1, 2025, if the District is identified by the California Department of
Education (CDE) as needing an improvement plan pursuant to 34 CFR 300.600-300.647,
the Board shall adopt, and update on an annual basis, an Individual with Disabilities
Education Act (IDEA) Addendum, based on the template adopted by SBE. However, if the
District adopts an improvement plan after being identified, but before July 1, 2025, the IDEA
Addendum shall be developed upon expiration of the adopted improvement plan, but no later
than July 1, 2028, whichever occurs first. The IDEA addendum shall be developed, reviewed,
and approved in conjunction with and in the same manner as the LCAP and the annual
update to the LCAP, and shall be submitted to CDE within 15 days of adoption by the Board.
(Education Code 52064.3)

17



BP 0460(b)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

The Superintendent or designee shall review the Single—Plan School Plan for Student
Achievement (SPSA) submitted by each District school pursuant to Education Code 64001 to
ensure that the specific actions included in the LCAP or the annual update are consistent with
strategies included in the SPSA. (Education Code 52062)

The LCAP shall also be aligned with other District and school plans, to the extent possible,
in order to minimize duplication of effort and provide clear direction for program
implementation.

As part of the LCAP adoption and annual update to the LCAP, the Board shall separately
adopt an LCFF budget overview for parents/guardians, based on the template developed by
SBE, which includes specified information relating to the District's budget. The budget
overview shall be adopted, reviewed, and approved in the same manner as the LCAP and the
annual update. (Education Code 52064.1)

Any complaint that the District has not complied with, legal requirements pertaining to the
LCAP may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education Code
52075)

Plan Development

The Superintendent or designee shall gather data and information needed for effective and
meaningful plan development and present it to the Board and community. Such data and
information shall include, but not be limited to, data regarding the numbers of students in
various student subgroups, disaggregated data on student achievement levels, and information
about current programs and expenditures.

The Board shall consult with teachers, principals, administrators, other school personnel,
employee bargaining units, parents/guardians, and students in developing the LCAP.
Consultation with students shall enable unduplicated students and other numerically significant
student subgroups to review and comment on LCAP development and may include surveys of
students, student forums, student advisory committees, and/or meetings with student
government bodies or other groups representing students. (Education Code 52060; 5 CCR
15495)



BP 0460(c)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Public Review and Input

The Board shall establish a Parent Advisory Committee to review and comment on the LCAP.
The committee shall be composed of a majority of parents/guardians and shall include at least
one parent/guardian of an unduplicated student as defined above and parents/guardians of
students with disabilities. (Education Code 52063; 5 CCR 15495)

Beginning July 1, 2024, unless a student advisory committee is established to provide advice
to the Board and Superintendent, two students shall be included as full members of the
parent advisory committee. The students shall serve for a renewable term of one full school
year. (Education Code 52063)

Student members of the parent advisory committee or the student advisory committee shall
represent the diversity of the District's students, including geographical, socioeconomic,
cultural, physical, and educational diversity, and particular effort shall be made to reach
out to at-risk or disadvantaged students to serve as members of such committees. (Education
Code 52063)

Whenever District enrollment includes at least 15 percent English learners, with at least 50
students who are English learners, the Board shall establish an English Learner Parent
Advisory Committee composed of a majority of parents/guardians of English learners.
(Education Code 52063; 5 CCR 15495)

The Superintendent or designee shall present the LCAP or the annual update to the
committee(s) before it is submitted to the Board for adoption, and shall respond in writing to

comments received from the committee(s). EdueationCeode52062)

The Superintendent or designee shall notify members of the public of the opportunity to submit
written comments regarding the specific actions and expenditures proposed to be included in
the LCAP or-the-annual-update-te-the LCAP. The notification shall be provided using the most
efficient method of notification possible, which may not necessarily include producing printed
notices or sending notices by mail. All written notifications related to the LCAP erthe-annual
update shall be provided in the primary language of parents/guardians when required by
Education Code 48985. (Education Code 52062)

As part of the parent and community engagement process, the District shall solicit input on
effective and appropriate instructional methods, including, but not limited to, establishing
language acquisition programs to enable all students, including English learners and native
English speakers, to have access to the core academic content standards and to become
proficient in English. (Education Code 305-306)



BP 0460(d)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

The Superintendent or designee shall consult with the administrator(s) of the special
education local plan area of which the District is a member to ensure that specific actions
Sfor students with disabilities are included in the LCAP and are consistent with strategies
included in the annual assurances support plan for the education of students with
disabilities. (Education Code 52062)

The Board shall hold at least one public hearing to solicit the recommendations and comments
of members of the public regarding the specific actions and expenditures proposed to be
included in the LCAP or-the-annual-update. The public hearing shall be held at the same

meeting as the public-hearing budget hearing required prierto-the-adoption—of-theDistriet

budget—in—aeecordance—with pursuant to Education Code 42127 and AR 3100 - Budget.
(Education Code 42127, 52062)

Adoption of the Plan

The Board shall adopt the LCAP prior to adopting the District budget, but at the same public
meeting. This meeting shall be held after the public hearing described above, but not on the
same day as the hearing. (Education Code 52062)

The Board may adopt revisions to the LCAP at any time during the period in which the Plan
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education
Code 52062 and the revisions are adopted in a public meeting. (Education Code 52062)

Submission of Plan to County Superintendent of Schools

Not later than five days after adoption of the LCAP, the District budget, and the budget
overview for parent/guardians, the Board shall file the LCAP, the budget, the budget
overview with the County Superintendent of Schools. (Education Code 42127, 52064.1,
52070)

If the County Superintendent sends, by August 15, a written request for clarification of the
contents of the LCAP, the Board shall respond in writing within 15 days of the request. If the
County Superintendent then submits recommendations for amendments to the LCAP within
15 days of receiving the Board's response, the Board shall consider those recommendations in
a public meeting within 15 days of receiving the recommendations. (Education Code 52070)

If the County Superintendent does not approve the District's LCAP, the Board shall accept

technical assistance from the County Superintendent focused on revising the plan so that it
can. be approved. (Education Code 52071)
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BP 0460(e)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Monitoring Progress

The Superintendent or designee shall report to the Board, at least annually in accordance with
the timeline and indicators established by kirather the Superintendent and the Board, regarding
the District's progress toward attaining each goal identified in the LCAP. Evaluation shall
include, but not be limited to, an assessment of District and school performance reported on
the California School Dashboard. Evaluation data shall be used to recommend any necessary
revisions to the LCAP.

The Superintendent or designee shall seek and/or accept technical assistance or other
intervention that may be required pursuant to Education Code 52071 or 52072 when a
school or a numerically significant student subgroup is not making sufficient progress
toward the goals in the LCAP.
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BP 0460(f)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: March 5, 2014 Alta Loma, California
amended: February 7, 2018
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Alta Loma SD

Board Policy
Community Relations BP 1312.3(a)

UNIFORM COMPLAINT PROCEDURES

The Board of Trustees recognizes that the District has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The Board encourages the early resolution of complaints whenever possible. To
resolve complaints which may require a more formal process, the Board adopts the uniform
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying
administrative regulation.

(cf. 5145.7 — Sexual Harassment)
(cf- 5145.71 — Title IX Sexual Harassment Complaint Procedures)

Complaints Subject to UCP

The District's Uniform Complaint Procedures (UCP) shall be used to investigate and resolve
the following complaints:

23



BP 1312.3(b)

UNIFORM COMPLAINT PROCEDURES (continued)
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BP 1312.3(c)

UNIFORM COMPLAINT PROCEDURES (continued)

1. Accommodations for pregnant and parenting students (Education Code 46015)

2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617)
3. After School Education and Safety programs (Education Code 8482-8484.65)
4. Agricultural career technical education (Education Code 52460-52462)

5. Career technical and technical education and career technical and technical training
programs (Education Code 52300-52462)

6. Child care and development programs (Education Code 8200-8488)

N

Compensatory education (Education Code 54400)

8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-
299.12)

9. Course periods without educational content (Education Code 51228.1-51228.3)

10. Discrimination, harassment, intimidation, or bullying in District programs and
activities, including in those programs or activities funded directly by or that receive or

25



BP 1312.3(d)

UNIFORM COMPLAINT PROCEDURES (continued)

benefit from any state financial assistance, based on a person's actual or perceived
characteristics of race or ethnicity, color, ancestry, nationality, national origin,
immigration status, ethnic group identification, age, religion, marital status, pregnancy,
parental status, physical or mental disability, medical condition, sex, sexual orientation,
gender, gender identity, gender expression, or genetic information, or any other
characteristic identified in Education Code 200 or 220, Government Code 11135, or
Penal Code 422.55, or based on the person's association with a person or group with one
or more of these actual or perceived characteristics (5 CCR 4610)

11. Educational and graduation requirements for students in foster care, homeless students,
students from military families, and students formerly in a juvenile court school
(Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2)

12. Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.)

13. Local control and accountability plan (Education Code 52075)

14. Migrant education (Education Code 54440-54445)

15. Physical education instructional minutes (Education Code 51210, 51222, 51223)

16. Student fees (Education Code 49010-49013)

17. Reasonable accommodations to a lactating student (Education Code 222)

18. Regional occupational centers and programs (Education Code 52300-52334.7)

19. School plans for student achievement as required for the consolidated application for
specified federal and/or state categorical funding (Education Code 64001)

20. School safety plans (Education Code 32280-32289)

21. School site councils as required for the consolidated application for specified federal
and/or state categovical funding (Education Code 65000)

22. State preschool programs (Education Code 8207-8225

23. State preschool health and safety issues in license-exempt programs (Education Code
8212)

24. Any complaint alleging retaliation against a complainant or other participant in the

complaint process or anyone who has acted to unicover or report a violation subject to
this policy

2



BP 1312.3(¢)

UNIFORM COMPLAINT PROCEDURES (continued)

25.  Any other state or federal educational program the Superintendent of Public
Instruction or designee deems appropriate

(cf. 5145.71 — Title IX Sexual Harassment Complaint Procedures)

The District shall protect all complainants from retaliation. In investigating complaints, the
confidentiality of the parties involved shall be protected as required by law. For any
complaint alleging retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), the Superintendent or designee shall keep the
identity of the complainant, and/or the subject of the complaint if different from the
complainant, confidential when appropriate and as long as the integrity of the complaint
process is maintained.

When an allegation that is not subject to the UCP is included in a UCP complaint, the District
shall refer the non-UCP allegat1on to the approprlate staff or agency and shall 1nvest1gate. and;

The Superintendent or designee shall provide training to District staff to ensure awareness and
knowledge of current law and related requirements related to UCP, including the steps and
timelines specified in this policy and the accompanying administrative regulation.

{ef—4331 Staff Development)
The Supenntendent or de51gnee shall maintain feeefds—ef—al-]—UGFeempl-am%s—aﬂd—the

a reeom' of each complamt and subsequent related
actions, including steps taken during the investigation and all information required for
compliance with 5 CCR 4631 and 4633.
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BP 1312.3(9)

UNIFORM COMPLAINT PROCEDURES (continued)

Non-UCP Complaints

The following complaints shall not be subject to the District’s UCP but shail be referred to
the specified agency:«5-CER4611) or through an alternative process:

. Any complaint alleging child abuse or neglect shall be referred to the County Department
of Social Services Protective Services Division and or the appropriate law enforcement
agency. (5 CCR 4611)

R Bt e EbideAbee s o and Reporting

. Any complaint alleging health and safety violations by a child development program
shall for hcensed fac111t1es be referred to Department of 8001a1 Services &nd—shal—l—fef

admimstfaféef (5 CCR 4611)

e#the—@ah%émx—a—])epameﬂt—eﬂ%dﬁe&ﬁeﬁ- Any complamt allegmg that a student whtle

in an education program or activity in which the District exercises substantial control
over the context and respondent, was subjected to sexual harassment as defined in 34
CFR 106.30 shall be addressed through the federal Title IX complaint procedures
adopted pursuant to 34 CFR 106.44-106.45, as specified in AR 5145.71 - Title IX Sexual

Harassment Complaint Procedures.

. Any complaint alleging employment discrimination or harassment shall be investigated
and resolved by the District in accordance with the procedures specified in AR 4030-
Nondiscrimination in Employment, including the right to file the complaint with the
California Department of Fair Employment and Housing.

(cf- 4030 — Nondiscrimination in Employment)
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BP 1312.3(g)

UNIFORM COMPLAINT PROCEDURES (continued)

5. Any complaint alleging a violation of a state or federal law or regulation related to
special education, a settlement agreement related to the provision of a free appropriate
public education (FAPE), failure or refusal to implement a due process hearing order to
which the District is subject, or a physical safety concern that interferes with the
District's provision of FAPE shall be submitted to the California Department of
Education (CDE) in accordance with AR 6159.1 - Procedural Safeguards and
Complaints for Special Education. (5 CCR 3200-3205)

6. Any complaint alleging noncompliance of the District's food service program with laws
regarding meal counting and claiming, reimbursable meals, eligibility of children or
adults, or use of cafeteria funds and allowable expenses shall be filed with or referred to
CDE in accordance with BP 3555 - Nutrition Program Compliance. (5 CCR 15580-
15584)

7. Any allegation of discrimination based on race, color, national origin, sex, age, or
disability in the District's food service program shall be filed with or referred to the U.S.
Department of Agriculture in accordance with BP 3555 - Nutrition Program
Compliance. (5 CCR 15582)

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency
or urgent facilities conditions that pose a threat to the health or safety of students or
staff, or teacher vacancies and misassignments shall be investigated and resolved in
accordance with AR 1312.4 - Williams Uniform Complaint Procedures. (Education
Code 35186)

(cf- 1312.4 — Williams Uniform Complaint Procedures)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4, 2006 Alta Loma, California
amended: November 7, 2012

May 20, 2015

September 21, 2016
September 16, 2020
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Alta Loma SD

Board Policy
Students BP 5141.3

HEALTH EXAMINATIONS

The Board of Trustees recognizes that periodic health examinations of students may lead to
the detection and treatment of conditions that impact learning. Health examinations also may
help in determining whether special adaptations of the school program are necessary.

In-additionto The Superintendent or designee shall verifying that students have complied
with legal requirements for comprehensive health examinations screening, an oral health
assessment, and immunizations before-earelling-in at school entry., In addition, the District
shall administer tests for vision, hearing and scoliosis as required by law.

The Superintendent or designee shall ensure that staff employed to examine students exercise
proper care of each student and that examination results are kept confidential. Records related
to these examinations shall be available only in accordance with law.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: September 19, 2006 Alta Loma, California
amended:
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Alta Loma SD

Board Policy
Instruction BP 6164

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL
EDUCATION

The Board of Trustees recognizes the need to actively seek out and evaluate District residents
from birth through age 21 who have disabilities in order to provide them with appropriate
educational opportunities in accordance with state and federal law.

The Superintendent or designee shall establish a comprehensive child find system that includes
procedures for the identification, screening, referral, assessment and-regutar and triennial
assessment of individuals eligible for special education, as well as procedures for the planning,
implementation, and review of the education and related services provided to such individuals.
(Education Code 56301)

; perin - , ¢ The District's identification
procedures shall include systematlc methods for uttlzzmg referrals from parents/guardians,
teachers agenctes, appropnate professmnals and others members of the publtc may-referan

ares and shall be
coordlnated w1th school site procedures for referral of students w1th whose needs that cannot
be met with modifications to the regular instructional program. (Education Code 56302)

The Superintendent or designee shall notify parents/guardians in writing of their rights related
to identification, referral, assessment, instructional planning, implementation and review,
including the right to consent to any assessment concerning their child. In addition, the
Superintendent or designee shall notify parents/guardians of procedures for initiating a referral

for assessment to identify individuals who need special education services. (Education Code
56301)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: February 20, 2008
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Alta Loma SD

Board Poiicy
Instruction BP 6173(a)

EDUCATION FOR HOMELESS CHILDREN

The Board of Trustees believes that the identification of homeless students experiencing
homelessness is critical to improving the educational outcomes of such students and ensuring
that hemeless students experiencing homelessness have access to the same free and
appropriate public education provided to other students within the District. The District shall
provide homeless students experiencing homelessness with access to education and other
services necessary for such students to meet the same challenging academic standards as other
students.

When there are at least 15 homeless students experiencing-homelessness in the District or a
District school, the District's Local Control and Accountability Plan (LCAP) shall include
goals and specific actions to improve student achievement and other outcomes of hemeless
students experiencing homelessness. (Education Code 52052, 52060, 52064)

The Superintendent or designee shall regulasly review District policies at least once every
three years and recommend updates te-District-polieies to ensure removal of any barriers to
the education of homeless students and unaccompanied youth. Any such review shall address
identification, enrollment, and retention of such students, including those barriers that are due
to absences or outstanding fees or fines. (Education Code 48851.3, 42 USC 11432)

The Superintendent or designee shall designate an appropriate staff person to serve as a liaison
for homeless children and youths. The District liaison for homeless students shall fulfill the
duties specified in 42 USC 11432 to assist in identifying and supporting-hemeless students
experiencing homelessness to succeed in school, and as specified in Education Code 48851.3
related to trainings for District staff providing assistance to students experiencing
homelessness.

The Superintendent or designee shall ensure that each District school identifies all hemeless
children-and-youths students experiencing homelessness and unaccompanied youths enrolled
at the school. (Education Code 48851)

To ensure easy identification of hemeless students experiencing homelessness, the
Superintendent or designee shall annually provide and administer a housing questionnaire
developed by the California Department of Education (CDE) to all parents/guardians of
students and all unaccompanied youths. (Education Code 48851)
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BP 6173(b)

EDUCATION FOR HOMELESS CHILDREN (continued)

If the primary language of a student’s parent/guardian or an unaccompanied youth is not
English, either the housing questionnaire shall be made available in the primary language of
the student’s parent/guardian or the unaccompanied youth pursuant to Education Code 48985,
If the primary language of a student’s parent/guardian or an unaccompanied youth is not
English, either the housing questionnaire shall be made available in the primary language of
the student’s parent/guardian or the unaccompanied youth pursuant to Education Code 48985,
or an appropriate translation of the housing questionnaire shall be provided upon request of a
student’s parent/guardian or an unaccompanied youth. (Education Code 48851)

The Superintendent or designee shall report to CDE the number of students experiencing
homelessness, including unaccompanied youths, enrolled in the District as identified from
the housing questionnaire described above. (Education Code 48851)

In addition, the Superintendent or designee shall ensure that the District liaison's contact
information and other information on homelessness, including, but not limited to, information
regarding the educational rights and resources available to persons experiencing homelessness,
are posted on the District and school websites as specified in the accompanying administrative
regulation. (Education Code 48852.6)

The Superintendent or designee shall ensure that placement decisions for-hemeless students
experiencing homelessness are based on the student's best interest as defined in law and
administrative regulation.

Each hemeless student experiencing homelessness shall be provided services that are
comparable to services offered to other students in the school, including, but not limited to,
transportation, educational programs for which the student meets the eligibility criteria (such
as federal Title I services or similar state or local programs, programs for students with
disabilities, and educational programs for English learners), career and technical education
programs, programs for gifted and talented students, and school nutrition programs.
(Education Code 48850; 42 USC 11432)

Homeless sStudents experiencing homelessness shall not be segregated into a separate school
or program based on their status as homeless and shall not be stigmatized in any way.
However, the Superintendent or designee may separate hemeless students experiencing
homelessness on school grounds as necessary for short periods of time for health and safety
emergencies or to provide temporary, special, and supplementary services to meet the their
unique needs efhomeless-students. (42 USC 11432, 11433)
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BP 6173(c)

EDUCATION FOR HOMELESS CHILDREN (continued)

The Superintendent or designee shall ensure that information and/or materials for hemeless
students experiencing homelessness are provided in a manner and form understandable to the
student’s parents/guardians efhomeless-stadents and to unaccompanied youths.

Information about a hemeless—student's the living situation of a student experiencing
homelessness shall be considered part of a student's educational record, subject to the Family
Educational Rights and Privacy Act, shall not be deemed to be directory information as defined
in 20 USC 1232g, and shall not be released without written consent. (42 USC 11432)

The Superintendent or designee shall coordinate with other agencies and entities to ensure that
homeless—children-and—youth students experiencing homelessness are promptly identified,
ensure that hemeless students experiencing homelessness have access to and are in reasonable
proximity to available education and related support services, and raise the awareness of school
personnel and service providers of the effects of short-term stays in a shelter and other
challenges associated with homelessness. Toward these ends, the Superintendent or designee
shall collaborate with local social services agencies, other agencies or entities providing
services to homeless—children—and—youth students experiencing homelessness, and, if
applicable, housing facilities. In addition, the Superintendent or designee shall coordinate
transportation, transfer of school records, and other interdistrict activities with other local
educational agencies. As necessary, the Superintendent or designee shall coordinate, within
the District and with other involved local educational agencies, services for hemetess students
experiencing homelessness and services for students with disabilities. (42 USC 11432)

At least annually, the District liaison and other appropriate staff shall participate in professional
development and other technical assistance activities to assist them in identifying and meeting
the needs of homeless students experiencing homelessness. Such professional development
and technical assistance shall include, but are not limited to, training on the District’s homeless
education program policies, definitions of terms related to homelessness, the recognition of
signs of that students are experiencing or are at risk of experiencing homelessness, the steps
that should be taken once a potentially homeless student is identified, and how to connect
homeless students experiencing homelessness with appropriate housing and service providers.
(Education Code 48851.3, 48852.5; 42 USC 11432)
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BP 6173(d)

EDUCATION FOR HOMELESS CHILDREN (continued)

At least annually, the Superintendent or designee shall report to the Board on the identification
of and outcomes for homeless students experiencing homelessness, which may include, but
are not limited to, the housing questionnaire responses, school attendance, student achievement
test results, promotion and retention rates by grade level, graduation rates,
suspension/expulsion rates, and other outcomes related to any goals and specific actions
identified in the LCAP. Based on the evaluation data, the District shall revise its strategies as
needed to more effectively identify and support the education of hemeless students
experiencing homelessness.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: November 6, 2017

October 19, 2022
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Alta Loma SD

Board Policy
Instruction BP 6173.1(a)

EDUCATION FOR FOSTER YOUTH

The Board of Trustees recognizes that foster youth may face significant barriers to achieving

academic success due to their family circumstances, disruption to their educational program,
and thelr emotlonal somal and other health needs—"Pe—eﬁable—sueh—s‘e&den%s—te—aehieve—state

eenhcel—aﬂdAeee&ntabi-ht-y—P-l-an—éLGA:P that may be addressed wzth the provision of a safe,

positive learning environment that is free from discrimination and harassment and that
promotes students' self- esteem and academic achievement.

The Superintendent or designee shall provide foster youth with full access to the District's
educational program and implement strategies necessary for the improvement of the
academic achievement of foster youth as identified in the District's Local Control and
Accountability Plan (LCAP). The Superintendent or designee shall also develop strategies
to build a foster youth's feeling of connectedness with school, including, but not limited to,
strategies that promote positive discipline and conflict resolution, the development of
resiliency and interpersonal skills, and the involvement of foster parents, group home
administrators, and/or other caretakers in school programs and activities.

The Superintendent or designee shall ensure that placement decisions for foster youth are based
on the students' best interests as defined in law and as specified in the accompanying
administrative regulation. To that end, the Superintendent or designee shall designate a staff
person as a District liaison for foster youth to help facilitate the enrollment, placement, and
transfer of foster youth.

The Superintendent or designee and District liaison shall ensure that all appropriate staff,
including, but not limited to, each principal, school registrar, and attendance clerk, receive
trarmng re gardlng the enrollment placement and nghts of foster youth and other related ri ghts
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BP 6173.1(b)

EDUCATION FOR FOSTER YOUTH (continued)

To address the needs of foster youth and help ensure the maximum utilization of available
funds, the Superintendent or designee shall collaborate with local agencies and officials
including, but not limited to, the county placing agency, social services, probation officers, and
juvenile court officers. The Superintendent or designee shall explore the feasibility of entering
into agreements with these groups to coordinate services and protect the rights of foster youth.

At least annually and in accordance with the established timelines, the Superintendent or
designee shall report to the Board on the outcomes for foster youth regarding the goals and
specific actions identified in the LCAP, including, but not limited to, school attendance, student
achievement test results, promotion and retention rates by grade level, graduation rates, and
suspension/expulsion rates. As necessary, evaluation data shall be used to determine and
recommend revisions to the LCAP for improving or increasing services for foster youth.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: August 12, 2008

December 14, 2022
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Alta Loma SD

Board Policy
Instruction BP 6177(a)

SUMMER LEARNING PROGRAMS

The Board of Trustees recognizes that an extended break from the instructional program may
result in significant learning loss, especially among disadvantaged and low-achieving students,
and desires to provide opportunities during the summer for students to practice essential skills
and make academic progress and develop social, emotional and physical needs and interests
through hands-on engaging learning experiences.

Summer programs offered by the District shall be aligned with District's Local Control and
Accountability Plan (LCAP), other applicable District and school plans, and the educational
program provided during the school year. When feasible, summer programs shall blend high-
quality academic instruction in core curricular and/or elective subjects with recreation,
nutrition programs, social and emotional development, and support services that encourage
attendance, student engagement in learning, and student wellness.

Summer School

The Superintendent or designee, with Board approval, may establish summer school day and/or
evening classes.

The District's summer school program may be used to provide supplemental instruction to
students needing remediation and/or enrichment in core academic subjects.

As appropriate, priority for enrollment in summer school programs shall be given to District
students who:

1. Have been retained or are at risk of being retained at their grade level
2. Demonstrate academic deficiencies in core curriculum areas

3. Are in targeted student groups identified in the District's LCAP as needing increased or
improved services to succeed in the educational program

4. Are in grades transitional kindergarten (TK)-6 and are required to be offered or
provided access to Expanded Learning Opportunities Programs pursuant to Education
Code 46120 and BP/AR 5184.2 — Before/After School Programs

Because summer courses cover extensive instructional content in a relatively short time period,
students who have more than three excused absences or one unexcused absence may not
receive credit for summer session class(es) unless they make-up missed work in accordance
with law, board policy, and administrative regulation.
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BP 6177(b)

SUMMER LEARNING PROGRAMS (continued)

Sites for summer school programs may be rotated in an effort to make summer school programs
more accessible to all students, regardless of residence or regular attendance area, and to
accommodate the maintenance needs of District schools.

The Superintendent or designee shall annually report to the Board on summer school
enrollment in the current year and previous year for the program as a whole and disaggregated
by grade level, school that the students attend during the regular school year, and student
population. In addition, he/she the Superintendent or designee may report on the extent to
which students successfully achieved the outcomes established for the program.

Additional Summer Learning Opportunities

The Superintendent or designee may collaborate with parents/guardians, city and county
agencies, community organizations, child care providers, and/or other interested persons to
develop, implement, and build awareness of organized activities that support summer learning.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: October 17, 2018
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Alta Loma

SCHOOL DISTRICT

Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

From: onna Carlson, Assistant Superintendent, Human Resources

Date: May 3, 2023

Subject:  Job Description: Transportation Supervisor

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

To generate additional support for the Maintenance, Operations and
Transportation Department, a new job description has been
developed. The Transportation Supervisor will be responsible for
the dispatching and coordination of all transportation related
activities as well as overseeing and maintaining the training,
retraining and behind the wheel instruction of bus drivers.

Second Reading

The job description outlines the essential duties, qualifications and
physical demands of the Transportation Supervisor.

The Transportation Supervisor will be placed on the Management
Salary Schedule and paid from the general fund. There will be an
approximate cost of $63,684 to the District.

Recommend that the Board approve the job description for
Transportation Supervisor as presented.
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Adopted: TBD
ALTA LOMA SCHOOL DISTRICT

TRANSPORTATION SUPERVISOR

DEFINITION

Under the direction of the Director of Maintenance, Operations & Transportation, assists in planning,
organizing, and directing the operations of the District pupil transportation program; assists in direction of
driver and bus related activities; maintains currently employed drivers with training, retraining, and behind the
wheel instruction; is responsible for the dispatching and coordination of all transportation related activities for
the District; assists in supervision and coordination of all transportation related activities for the District.

ESSENTIAL DUTIES

Prepares the bus routes and schedules after studying traffic conditions, pupil loads and other such
pertinent factors to obtain maximum utilization of equipment and personnel.

Maintain and compile data and information regarding the pupil transportation program, and prepare
concise and clear summaries as required.

Assign and schedule bus drivers to field trips and special events in coordination with the regular pupil
transportation scheduling.

Prepare reports and records as needed.

Assists in the preparation of preliminary budgets for the purpose of recommending new and replacement
purchases.

Prepares operating statistics and cost control data for the transportation department.

Evaluates and makes recommendations on equipment, supplies, projects and procedures.

Assists with inventory planning and control for the purpose of promoting efficient practices.

Procures supplies and equipment necessary to maintain effective and efficient transportation services.
Assist in the planning, organization, and conduct of transportation personnel orientation and training
programs.

Supervises and evaluates the performance of assigned personnel.

Trains current employees with training, retraining, and behind the wheel instruction.

Rides with and trains regular, probationary, substitute and prospective bus drivers.

Compile, maintain, and monitor a variety of records velated to the training, certification, and
maintenance of certification of bus drivers.

Keeps records of operations in conformance with District and State policies for the purpose of
developing and submitting reports as required.

Maintains liaison with California Highway Patrol and the Department of Motor Vehicles

Prepare zone maps and discuss bus routing with the drivers.

Review mileage for student required walking areas.

Arrange for and assign substitute drivers.

Confer with, counsel, and advise transportation, school, parents, and administrative personnel
concerning student behavior management problems, any scheduling conflicts, and the resolution of
complaints or problem situations.

Respond to public inquiries regarding transportation concerns.

Troubleshoots and provides solutions for transportation related inquiries and concerns.

Provide customer service by communicating effectively with staff, parents and the community.
Communicate effectively via radio with drivers to monitor the status of routes and location of buses.
Evaluate and report obstructions and road hazards to the appropriate agency.

Plan, organize, and implement student safety and pupil transportation vehicle evacuation drills.

Conduct bus inspections and report damage, vandalism, and needed maintenance.

May drive a school bus in an emergency situation or on a relief basis.

Perform other related duties as assigned.

DC ¢-2023
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Adopted: TBD
ALTA LOMA SCHOCL DISTRICT

TRANSPORTATION SUPERVISOR - Page 2

QUALIFICATIONS

Knowledge of:

Methods, procedures, and practices pertaining to a comprehensive pupil transportation program.
Provisions of the California Motor Vehicle Code, and Title 13 Code of Regulations applicable to the operation of
school buses in the transportation of students.

Training of school bus drivers, and the Commercial Driver’s Handbook.

Principles, methods, and techniques for training bus drivers.

Safety and maintenance requirements of bus and other transportation equipment.

Basic first aid procedures and methods.

Transportation routing and scheduling methods and techniques.

Service excellence and inventory control.

Safe driving practices and procedures.

Basic clerical, technical, mathematical and oral and written English skills.

Ability to:

Plan, organize, and coordinate a comprehensive pupil transportation program.

Assist in the planning of school bus routes and schedules.

Drive and teach others to drive safely and efficiently all the vehicles in the transportation fleet.
Perform appropriately in situations requiring tact and diplomacy.

Maintain accurate records and prepare concise reports.

Operate a computer and other basic office equipment.

Maintain accurate and comprehensive records, and prepare clear and concise reports.

Safely, effectively, and efficiently drive a school bus and other transportation related equipment.
Understand and carry out oral and written directions.

Establish and maintain cooperative working relationships with others.

EXPERIENCE AND EDUCATION
Any combination of experience and training that would likely provide the required knowledge and skill is
qualifying. A typical way to obtain the required knowledge and skill would be:

Experience:
Five years of experience in the transportation of school children free from citations Jfor motor

vehicle code violations, and one year of involvement in a driver-training program.

Education:

Egquivalent to the completion of the twelfth grade, including or supplemented by coursework or training
in transportation systems, organization, and supervision, or a closely related area and pertaining to
school bus driver training.

License and Certificate Requiremenis:

Possession of a valid Class B, California Driver’s License with a Passenger and School (PS) endorsement;
Possession of a School Bus Driver’s Certificate, issued by the Department of Motor Vekicles;

Possession of current District approved First Aid and CPR Certificates;

Possession of a current Department of Motor Vehicles medical examination report;

Possession of an unrestricted State Department of Education Driver Instructor Certificate.

DC 4-2023
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ALTA LOMA SCHOOL DISTRICT

TRANSPORTATION SUPERVISOR — Page 3

Condition of Employment:
Insurability by the District’s liability insurance carrier;
Pre-employment drug testing (DOT);

Post employment immediate post-accident drug and alcohol testing;
Random drug and/or alcohol test;

Current Department of Motor Vehicles Driver’s Record.

SUMMARY OF PHYSICAL DEMANDS RATINGS
The following analysis entails an evaluation of the “Physical Demands” factors of the job as it exists. This

method provides a basis for permitting modification to fit the capabilities and needs of workers with disabilities.
Rating Symbol Key:

DC 4-2023

STRENGTH:

. Standing

Walking
Sitting

Lifting
Carrying
Pushing
Pulling

CLIMBING
BALANCING

STOOPING
KNEELING
CROUCHING
CRAWLING

REACHING
HANDLING
FINGERING
FEELING

TALKING:
Ordinary
Other

HEARING:
Conversations
Other Sounds

SEEING
Acuity, Near
Acuity, Far

NP = Not Present — Does not exist

O = Occasionally — Up to 1/3 of the time

F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more of the time
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50 Ibs.
25 Ibs.
50 Ibs.
50 Ibs.
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Adopted: TBD

ALTA LOMA SCHOOL DISTRICT

TRANSPORTATION SUPERVISOR — Page 4

7.

Depth Perception o
Accommodation C
Color Vision NP
Field of Vision C

PHYSICAL DEMANDS RATING SUMMARY: Medium Work: (2) 3 (4) (5) (6) (DOL Physical

Demand Categories 1 to 6 are very significant to the customary performance of the job if contained in

parentheses).

8.

PHYSICAL DEMAND COMMENTS: Examples of lifting/carrying/pushing/pulling are hood,

stop sign, doors, brake, shift; climbing in and out of bus; reaching/handling are driving, inspecting;
hearing are engine, air leak, emergency equipment; visual acuity are driving, observing students.

SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS
The following analysis represents an evaluation of the surroundings in which the job is performed.
Environmental Conditions must by definition be specific and related to the job.

DC 4-2023

Key to Environmental Factors Rating:
NP = Not present in the job environment
S = Seldom — Under 5% of work day
O = Occasionally — Up to 1/3 of the time
F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more time

ENVIRONMENT:

Inside 50% Outside 50%

EXTREME COLD S
EXTREME HEAT (4]
WET/HUMID o

NOISE 120 decibels
VIBRATION C

Comments regarding “Noise” = Traffic, students
Comments regarding “Vibrations” = Driving

HAZARDS:

Mechanical C
Explosives NP
Electrical NP
Radiant Energy NP
Burns o
Other Hazard/s F

Comments regarding “Mechanical Hazards” = Inspecting and cleaning bus
Comments regarding “Burn Hazards” = Inspecting engine
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Adopted: TBD

ALTA LOMA SCHOOL DISTRICT
TRANSPORTATION SUPERVISOR — Page 5

Comments regarding “Other Hazardous Conditions” = Traffic, crosswalks, slippery,
uneven surfaces

7. ATMOSPHERIC CONDITIONS:

Fumes C
Mists S
Odors C
Gasses o
Dusts F
Poor Ventilation NP
Other Atmospheric Hazards NP

Comments regarding “Fumes” = Buses, traffic
Comments regarding “Odors” = Perfume, hair spray, fuel
Comments regarding “Gasses Exposure” = Fueling
Comments regarding “Dust” = Pollen, dirt surfaces

8. PROTECTIVE CLOTHING — DEVICES: Latex gloves, regulation shoes, fire extinguishers.

9. E. C. SUMMARY: Inside Work: 2 3 (4) (5) (6) (7). Numbers encircled by () indicate significant
involvement of factors enumerated and rated above.

DC 4-2023

45



Alta Loma

SCHOOL DISTRICT Human Resources Memorandum
To: Dr. Sherry Smith, Superintendent
From: onna Carlson, Assistant Superintendent, Human Resources

Date: May 3, 2023

Subject:  Job Description: Facilities Supervisor

BACKGROUND: To generate additional support for the Maintenance, Operations and
Transportation Department, a new job description has been
developed. The Facilities Supervisor will be responsible for
training and overseeing the custodial staff as well as developing
and maintaining consistent expectations for cleanliness, safety and
security of District buildings and facilities.

Second Reading

RATIONALE: The job description outlines the essential duties, qualifications and
physical demands of the Facilities Supervisor.

FUNDING: The Facilities Supervisor will be placed on the Management Salary
Schedule and paid from the general fund. There will be an
approximate cost of $63,684 to the District.

RECOMMENDATION:  Recommend that the Board approve the job description for
Facilities Supervisor as presented.
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Adopted: TBD

ALTA LOMA SCHOOL DISTRICT

FACILITIES SUPERVISOR

DEFINITION

Under the direction of the Director of Maintenance, Operations and Transportation, the Facilities Supervisor
provides oversight and training of the custodial team. The incumbent provides the technical expertise needed to
define specific programs necessary to maintain District facilities in the most efficient and effective manner. This
individual is responsible for the development of plans and strategies to maintain consistent expectations for
cleanliness, safety, and security of District buildings and facilities. This individual, in partnership with site
administration, oversees the performance of skilled custodial staff members, delegates responsibilities, sets goals
and objectives, and solves issues and concerns when any arise; and participates in other related duties as
assigned.

ESSENTIAL DUTIES

Support the commitment to the District’s mission, vision, and goals by providing a clean, attractive, safe
and secure environment.

Assists in the preparation of preliminary budgets for the purpose of recommending new and replacement
equipment purchase.

Prepares operating statistics and cost control data for the custodial department based on plans developed
for replacement of supplies and existing equipment.

Evaluates and makes recommendations on equipment, supplies, projects and procedures.

Assists with inventory planning and control for the purpose of promoting efficient practices.

Procures supplies and equipment necessary to maintain effective and efficient custodial services.

Keeps records of operations in conformance with District and State policies for the purpose of
developing and submitting reports as required.

Maintains liaison with state and local agencies for the purpose of complying with rules and regulations
regarding hazardous materials including conducting inventories and meeting posting requirements.
Coordinates sanitary disposal services for the purpose of meeting the needs of the District.

Conduct site inspections to ensure District standards are being maintained.

Works cooperatively with administration, other staff and custodial staff in evaluating site needs,
developing custodial cleaning schedules and recommending equipment and supply needs for the purpose
of providing efficient services.

Develops standards for the purchase of custodial supplies and equipment in coordination with the
purchasing department for the purpose of ensuring quality control and standardizing District services.
Develops work schedules and coordinates workloads for custodians for the purpose of ensuring efficient
services, in partnership with site administration.

Implements performance standards to meet service expectations and productivity measures to identify
and track progress toward expectations.

Provide positive and strong leadership, coaching, and mentoring for employees to monitor performance
and results.

Travel throughout the District as required.

Monitors and inspects custodial work for the purpose of ensuring adherence to established District
cleaning, sanitation and safety standards.

May work a varied schedule that includes evening and/or weekend hours.

Prepares accident and injury reports as needed for the purpose of following District procedures.

DC 04.2023
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Adopted: TBD

ALTA LOMA SCHOOL DISTRICT
FACILITIES SUPERVISOR - Page 2

e Reports safety hazards and repair needs to appropriate personnel for the purpose of ensuring safe
Jfacilities.

e  Monitors safe working practices and safety programs for the purpose of ensuring efficient
practices and promoting proper working habits.

® Researches and tests new custodial methods, supplies and equipment for the purpose of improving

custodial services.
e Provides training and supervision for District custodial staff for the purpose of promoting efficient
practices.

o Conducts meetings as needed for the purpose of disseminating information to custodians.

e Participates in the recruitment and selection of personnel for the purpose of making recommendations
Jfor hiring quality staff.

e Oversee the planning, organization, work scheduling, and leading of custodial staff in cleaning and
maintaining school facilities.

e  Work independently with minimal supervision, take initiative with basic problem solving and exhibit

[flexibility to meet District needs.

Assist in emergency operations and procedures.

Assist and participate in staff meetings, professional development and training as required.

Work collaboratively with District and site staff in resolving problems and unusual situations.

Interact with District personnel in a professional, friendly, tactful and appropriate manner.

Ensures security of District property at all times.

Perform other related duties as assigned.

QUALIFICATIONS

Knowledge of:

Service excellence and inventory control

District, State, and OSHA policies

Industry standards

Project management and ability to prioritize tasks

Methods, procedures, materials, and equipment utilized in cleaning and maintaining a variety of surfaces, and
equipment;

Effective cleaning and maintenance procedures;

Safe working methods and procedures;

Policies, regulations, and operational guidelines pertaining to the cleaning and maintenance of school facilities;
Ejffective leadership and communication techniques;

Basic clerical, technical, mathematical oral and written English skills.

Ability to:

Effectively maintain work schedules and routes;

Perform light to moderately heavy manual activities;

Effectively lead District custodial staff and evaluate work performance;
Effectively and efficiently assist in the training and orientation of custodial staff ;
Direct, understand and carry out oral and written directions;

Establish and maintain cooperative working relationships;

Utilize effective interpersonal skills including tact, patience and courtesy;

DC 04.2023
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Adopted: TBD

ALTA LOMA SCHOOL DISTRICT
FACILITIES SUPERVISOR - Page 3

Work independently with minimal supervision;

Take initiative with basic problem solving and exhibit flexibility to meet District needs;

Make decisions based on sound judgment, discretion and honesty;

Communicate effectively with others, demonstrating poise, patience, sensitivity and cultural understanding;
Use positive and appropriate methods to maintain standards of student behavior;

Perform basic first aid and CPR.

EXPERIENCE AND EDUCATION
Any combination of experience and training that would likely provide the required knowledge and skill is
qualifying. A typical way to obtain the required knowledge and skill would be:

Experience:
Five years of experience in skilled custodial work, including one year of experience in a lead or

supervisory capacity.

Education:
Equivalent to the completion of the twelfth grade.

Certificate Requirement:

Current First Aid and CPR training certification is required.

License Requirement:
Possession of a valid Class C, California Driver’s License

SUMMARY OF PHYSICAL DEMANDS RATINGS
The following analysis entails an evaluation of the “Physical Demands” factors of the job as it exists. This
method provides a basis for permitting modification to fit the capabilities and needs of workers with disabilities.
Rating Symbol Key:

NP = Not Present — Does not exist

O = Occasionally — Up to 1/3 of the time

F= Frequently — From 1/3 to 2/3 of the time

C = Constantly — 2/3 or more of the time

L STRENGTH:
A. Standing 40%
Walking 40%
Sitting 20%

50 Ibs.
50 Ibs.
50 Ibs.
50 Ibs.

B. Lifting
Carrying
Pushing
Pulling

S mhman

2. CLIMBING

DC 04.2023
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ALTA LOMA SCHOOL DISTRICT

FACILITIES SUPERVISOR - Page 4

SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS

BALANCING

STOOPING
KNEELING
CROUCHING
CRAWLING

REACHING
HANDLING
FINGERING
FEELING

TALKING:
Ordinary
Other

HEARING:
Conversations
Other Sounds

SEEING

Acuity, Near
Acuity, Far
Depth Perception
Accommodation
Color Vision
Field of Vision

SO Q0O O

S

SQ

>y

P
NP
o0

Adopted: TBD

PHYSICAL DEMANDS RATING SUMMARY: Medium Work: (1) 2 3 (4) 5 (6) (DOL Physical
Demand Categories 1 to 6 are very significant to the customary performance of the job if

contained in parentheses).

PHYSICAL DEMAND COMMENTS: Examples of lifting/carrying/pushing/pulling are
Jfurniture, trashcans, dumpsters, ladders, floor polisher, vacuum; reaching/handling are vacuum,

supplies, broom.

The following analysis represents an evaluation of the surroundings in which the job is performed.

Environmental Conditions must by definition be specific and related to the job.

DC 04.2023

Key to Environmental Factors Rating:
NP = Not present in the job environment
S =Seldom — Under 5% of work day
O = Occasionally — Up to 173 of the time
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ALTA LOMA SCHOOL DISTRICT
FACILITIES SUPERVISOR - Page 5

F = Frequently — From 1/3 to 2/3 of the time
C = Constantly - 2/3 or more time

1, ENVIRONMENT:

Inside 50% Outside 50%

2 EXTREME COLD A

3. EXTREME HEAT 0

4. WET/HUMID S

5. NOISE 120 decibels
VIBRATION 0

”—

Comments regarding “Noise” = cleaning equipment
Comments regarding “Vibrations” = cleaning equipment

6. HAZARDS:

Mechanical S
Explosives NP
Electrical S
Radiant Energy NP
Burns S
Other Hazard/s NP
7. ATMOSPHERIC CONDITIONS:
Fumes F
Mists 0
Odors F
Gasses NP
Dusts F
Poor Ventilation S
Other Atmospheric Hazards NP

Comments regarding “Fumes” = Cleaning solvents, wax strippers
Comments regarding “Odors” = Spray cleaner
Comments regarding “Dust” = Dust

8. PROTECTIVE CLOTHING - DEVICES Gloves, safety glasses, dust/face mask, back safety belt, safety
shoes

E. C. SUMMARY: Inside Work: 23 4 5 6 (7). Numbers encircled by () indicate significant involvement of
Jactors enumerated and rated above.

DC 04.2023
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Alta mea

SCHOOL DISTRICT

Inspiring Learners for u Lifetfime

Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent

From:¢ Y Chris Deegan, Associate Superintendent, Educational Services

Date: May 3, 2023

Subject:  Approval of Contract with Global CTI Group, Inc., for Warranty, Support, and
Service of the Mitel Telephone System

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

Prepared By:

The Alta Loma School District originally purchased the Mitel
Telephone System from Frontier with a five-year support agreement
which will terminate at the end of April. The phone system is an
integral part of the daily operation for the District and to maintain
optimal operation, warranty, support, and service from and external
vendor will be required.

Global CTI Group, Inc., is a Mitel-certified Gold Partner and is a
preferred provider for Mitel support and services. The Alta Loma
School District has worked with Global CTI Group, Inc., on a past
project which has provided insight on their working knowledge of
the Mitel telephone system.

Purchase will be funded through Unrestricted General Fund -
Technology Budget.

Recommend the Board enter into a one-year contract with Global
CTI Group, Inc., for warranty, support, and service of the Mitel
Telephone System for a total cost not-to-exceed $27,000, and further
authorize  Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

Rick Brindle, Director of Information Technology

on

13
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Global CTI
Exhibit of Services ~ Enhanced Mitel Support

This Agreement is by and between Global CTI Group, Inc., a California corporation (“we”, “us”, “Vendor”, or “Global”}, and the person or entity
signing below as a Buyer (“you” or “Buyer”) and is made and entered into as of the latest date shown in the signature blocks below (the “Effective

Date”).

This Agreement sets forth the terms and conditions upon which Global will provide services (the “Services”) to Buyer.

1) Definitions

a)
b)
c)
d)

e)
f)
g)
h)
i)

Normal Business Hours: 8:00 a.m. to 5:00 p.m. PST — Monday thru Friday, excluding Holidays.

After-Hours: All hours not included in Normal Business Hours.

Business Day: Monday through Friday inclusive, excluding holidays.

Holidays: Vendor observes the following calendar days in the United States as holidays; New Year’s Day, Memorial Day, Independence Day,
Labor Day, Thanksgiving Day, the day following Thanksgiving Day and Christmas Day. Vendor may designate two additional holidays each
year.

System: As referenced in Exhibit M.

Time of Coverage: As referenced in Exhibit M.

TAC: Defined as Technical Assistance Center. May also be referenced to as Client Care or NOC (Network Operations Center).

Authorized Contacts. Buyer employee approved to request service with Vendor.

Professional Services: Labor performed by Vendor to complete a task.

2) Term and Termination.

a)

b)

0

Term. Defined as the period of time from the execution of this Contract until its conclusion

i)  Theinitial term of this Agreement will commence on the date product is first shipped to Buyer.

ii} Additions to the term shall be prorated to end per the initial commencement of this Agreement.

Renewal. At the end of the initial term, this Agreement will auto renew unless cancelled in writing by Buyer. Renewal price shall be based
on Vendor’s then price for the current applicable Support plan.

Termination. Either party may terminate this Agreement upon 30 days’ prior written notice from the end date of the initial term. If Buyer
terminates contract prior to the end date of initial term, all prepaid payments are forfeited. If a multi-year contract is cancelled before the
end of the term any discounts applied will be billed to Buyer.

3) Pricing and Payment Terms

a) Price. Unless otherwise agreed by Vendor and Buyer in writing, pricing for the Support plan is based on pricing set forth on the Exhibit M.
b) Add-On Purchases. Support for all add-on purchases will be billed at the time of shipment, pro-rated for the remaining term, and at the
rate on Vendor’s then current price list for the current Support plan. All applicable taxes, if any, will be billed at the time Support Charges
are invoiced.
¢} Payments. Terms are net ten {30} days. Accounts thirty (30) days past due will be subject to a monthly charge at a rate equal to the lesser
of one and one-half percent (1.5%) per month or the maximum legal rate permitted under the applicable law.
4}  Services:
a) This Agreement covers services for equipment and material specified on Exhibit M, only.
i}  IP Phones are not covered unless otherwise specified on the Exhibit M.
i} Mitel Switch equipment replacement is Next Business Day.
iii}y Onsite labor for replacement of defective hardware is included.
(1) Travel charges will be billed for locations not within 50 miles of the following California metro areas: City of Fresno, City of Visalia,
City of Bakersfield, City of Los Angeles, City of Irvine, City of Corona. Travel charges will be invoiced at standard hourly charge.
b) Mitel system software updates are included in this Agreement.

i)  This Agreement includes remote labor to upgrade the Director Application software, Remote (DVS) Application software, SG/ST
Switches, Phones and confirm and test functionality after the upgrade is performed. Communicator/Connect Client upgrades per
workstation will be performed by the Buyer with instruction and guidance from VENDOR. A qualified Buyer representative is required
to be on-site during the entire remote upgrade process. This upgrade does NOT include Server Operating System upgrades, server
hardware upgrades, or migration onto another server {Physical or Virtual). Remote labor for one remote upgrade per year is included
in VENDOR’s annual Enhanced Support Agreement. If the upgrade is required due to a service affecting situation, then there is no
labor charged for the upgrade and it does not count towards the one remote upgrade. If the upgrade requires on site assistance due
to service affecting problems caused by the upgrade, there is no charge for onsite labor. To protect the Buyer from downtime,
VENDOR reserves the right to determine which Mitel (Operating System) will be installed for the yearly upgrade. If Buyer insists on
upgrading to a different software release not approved by VENDOR, ther the Buyer acknowledges that they will be invoiced for any
additional labor expended solving issues caused by the “Not Yet Approved Software”. Vendor is responsible for procurement of Mitel
Software Assurance and will purchase when and if necessary.

53



c)
d)

f)
g)

h)

k)

Remote Professional Services to troubleshoot system issues are included for covered equipment.

All on-site Professional Services will be invoiced per applicable hourly rates.

Professional Services provided by Vendor to work on equipment not covered by this Agreement will be invoices per applicable hourly rates.

Support performed during After-Hours is subject to charges.

This Agreement includes replacement of defective Mitel IP Phone Handsets, Handset Cords, and Ethernet Patch Cords.

i)  Ethernet Patch Cords replacements cannot exceed 10 per year.

Remote Troubleshooting Support and Support for Down Systems after hours is included.

Microsoft Windows Operating System Maintenance — Connect Director is included

i}  Includes required Microsoft Windows Updates and Patches per Mitel’s technical specification and recommendations. Offsite backup
of Connect Director is included.

i) VENDOR will back-up and store Buyers Connect Director database folder as installed or upon agreement at a centrally secure storage
lacation in the VENDOR NOC. VENDOR Amigo Client is required. This procedure is executed twice monthly on the 15th and end of
the month. Vendor reserves the right to change the dates of monthly backups.

Additional Web-based Administration and End User Training is included.

24 X 7 Monitoring is included.

i} Vendor will provide monitoring of Connect Director Servers and Connect Switches via Vendor's AMIGO Managed Services. Monitoring
requires remote internet connectivity of the AMIGO Client Application between the Buyer's locations and Vendor's NOC. Buyer’s
firewall and /or routers will be required to allow AMIGO to notify and be accessed by Vendor's NOC to perform Monitoring. During
Non-Business Hours the Vendor NOC will notify a person designated by Buyer via email of a system outage. The Buyer’s representative
will have an option to call the emergency on-call phone number for a Global technician. Please note: There may be instances where
the Vendor NOC will not receive signals of a downed system. For example, with some SIP Trunking, the carrier runs software that does
not provide a downed system signal and therefore Vendor's AMIGO service will not be able to detect the system as down. Vendor
will provide every effort to notify Buyer of downed carrier service but please note that this Agreement does not cover carrier services
and therefore Vendor cannot be held liable for downed carrier service.

5) Service Level Agreement (SLA)}

| CRITICAL: Defined as System Down: System Down
is .defm(.ad as Inbound and/or outbound calls, 1 Within 2 hours Within 4 hours ASAP - Best
voicemail, auto attendants, workgroups, or contact Effort
center are NOT functional.

NON CRITICAL: Non-critical but significant issue or
an issue that is degrading the performance and . . ASAP - Best
reliability of supported services. These issues could 2 Within 4 hours Next Business Day Effort

escalate to a critical status if not addressed quickly.

6) Emergency 911 Dialing: The Mitel system has the capability of deploying various Mobility, Softphones, VPN phones, and Remote Sites. Public
Safety considerations have to be considered when 911 emergency dialing is made from these devices and environments.

a)

b)

c)

Remote Mobility, Softphones, and VPN phones: These devices obtain dial tone from the Headquarters Mitel system. With that said, if a
user dials emergency services (911) via these devices, the 911 Public Safety Answering Point (PSAP) will recognize the caller-1D as the
Headquarters main address and NOT the remote user’s location. It is not recommended that these devices be used for dialing 911
emergency services since they are not physically located at the Headquarters address.

Remote Sites: Remote Sites may or may not have local Public Switched Telephone Network (PSTN) circuits deployed at their location. 1t is
highly recommended that a local backup PSTN circuit be deployed for dialing 911 emergency services. In the event the Remote Site does
not have a local backup circuit, the user calling 311 emergency services would have to notify the PSAP of their address of the emergency.
Remote Sites without local PSTN will obtain dial tone from the Headquarters system of the main address and NOT of their local address.
Data Center where all the PSTN circuits are installed: With the ability of deploying the Mitel system within a Data Center environment, it is
highly recommended that local PSTN circuits be installed on the local premise for dialing 911 emergency services. With all the PSTN circuits
residing in a Data Center, the user calling 911 emergency services would have to notify the PSAP of their address of the emergency.

7) Server Warranty & Maintenance:

Proprigtary & Confidential Page 2 of & G L’O B A g-

{1) Server warranty is provided by the server manufacturer. Servers provided by Mitel as a SBE (Small Business Addition) bundle or
DVS are manufactured by Dell. By default, Vendor servers are provided by Dell uniess other manufacturer is specified by client.
If another server manufacturer such as HP, etc., then that server will be cover by said server manufacturer. Dell servers come
with 3 year Basic hardware only warranty support. Local business hours only Next Business Day {5 x 10). SATA hard drives are

<
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only covered for 1 year regardless the length of contract. Vendor maintenance does not add additional server coverage other
than what is provided by the server manufacturer. Dell Servers are covered by Dell's 3-year warranty and should Buyer wish to
extend this warranty at the end of the 3-years it is Buyer’s responsibility ta contact Dell to obtain guates for to extend this service.
Note: Exception to above, The Mitel SBE-100 UC Server 20/25 is covered under Mitel Support plan by Mitel.

8) Travel Expenses: Travel charges may apply for onsite labor required to service System outside a 50 mile radius of the following metro areas:
City of Fresno, City of Visalia, City of Bakersfield, City of Los Angeles, and City of Irvine. Travel shall be invoiced at applicable hourly rates.

9) Third Party Product Issues: in the event that product issues assigned to Vendor are ultimately defined as third party issues or eguipment not
covered in the Exhibit M, Buyer may be charged an appropriate hourly rate from Vendor's then current price list for Vendor's efforts.

10} Time of Coverage: Defined as period of support hours. Unless otherwise agreed to in writing and signed by Vendor and Buyer, the time of
coverage is defined as Normal Business Hours.

11} Hardware Updates: Inthe event Mitel deems it necessary to issue critical Engineering Change Orders, (“ECO’s”), Buyer will receive a
replacement Mitel switch with those ECO's installed during the term of the agreement. The installation of replacement Mitel switches is not
included as part of Basic Support Plan and is the responsibility of the Buyer

12} No Installation or Delay: The Buyer may elect to not install or to delay the installation of Connect System software or ShoreGear updates. If
the Buyer elects not to install two successive updates of either hardware or software, Buyer will be subject to an update charge or may incur
additional charges for support due to the additional costs associated with supporting older versions of the product.

13} Buyer Responsibilities:

a)

b}

c)

d)

e}

f)

g

Authorized Contacts: Buyer shall designate specific Authorized Contacts. Buyer shall maintain the responsibility of notifying Vendor’s TAC
via written request in the event changes to the Buyer’s previously designated Authorized Contacts are required.

On Site Contacts: In situations in which the Buyer has multiple locations, Buyer shall provide at least one individual per location to work
with Vendor personnel to resolve cases if initial efforts to resolve the incident with the Buyer are unsuccessful. These contacts can be
system administrators and/or trainers that have received training.

Latest Release: Buyer shall maintain all Mitel hardware and software within two versions of current release level including equipment held
as replacement parts. Installation of new software and hardware is the Buyer's responsibility and will be installed in accordance with Mitel's
specifications. Installation support for subsequent hardware and software purchases and/or releases are available and are priced
separately.

Remote Access: Buyer shall provide Vendor with remote access to Buyer’s network. Vendor reserves the right to remotely access Buyer's
system to a) review the final installation for quality assurance purposes, b) provide remote installation support, ¢} provide troubleshooting
and support tasks, and/or d) for system auditing and license compliance reviews. If Buyer does not elect to provide remote access, Vendor
shall charge Buyer fees for on-site access in accordance with Vendor’s then-current price list.

Onsite Access: Vendor may utilize certain items of Buyer’s equipment and may gain access to certain Buyer facilities. Buyer retains title
and ownership in all of Buyer’s equipment owned by Buyer and utilized by Vendor and must grant authority for Vendor to access Buyer's
facility. Facility access may be denied for any reason at any time, however if access to facilities is denied, Buyer understands that Vendor
may be unable to perform their duties adequately and if such a situation should exist, Vendor will be held harmless.

Maintenance of Facilities: Buyer shall maintain the switch room, cable plant, Mitel server, including software updates, Buyer PC’s,
LAN/WAN equipment, telephone sets, and all other third-party products or applications. Buyer shall keep the equipment in good working
condition and shall provide proper site environment as defined in the product documentation during the continuance of this Agreement.
Consumable items such as batteries, wall mount kits and line cords are not covered under this Agreement. Buyer shall maintain all Mitel
hardware and software within two versions of current release level including replacement equipment held as replacement parts

System Care: Buyer shall maintain the switch room cable plant, Mitel server, Buyer PC’s, LAN/WAN equipment, telephone sets, and all
other third-party products or applications in good working condition and shall provide proper site environment as defined in the product
documentation during the continuance of this Agreement. Buyer shall maintain all Mitel hardware and software within two versions of
current release level including Mitel equipment held as replacement parts. Consumable items such as batteries, wall mount kits and line
cords are not covered under this Agreement.

14} Confidentiality and Solicitation of Employees:

a)

Proprietary & Confidential Page 3of & G LO 8 A ﬁ_

Vendor recognizes that in the course of performing Services, it may have access to confidential and proprietary information, and trade
secrets concerning Buyer’s business and operations, (collectively referred to as “Confidential Information”}. Vendor recognizes that
disclosure of the Confidential Information to competitors, non-authorized third parties, or the general public would be detrimental to the
Company. Accordingly, Vendor covenants and agrees with Buyer that it will keep secret and treat confidentially the Confidential Information
and will not disclose any of the Confidential Information to any person or entity nor shall we use the Confidential Information for any
purpose other than purposes which serve Buver.
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b)

SOLICITATION OF EMPLOYEES: Buyer acknowledges that Vendor is involved in a highly strategic and competitive business. Buyer further
acknowledges that Buyer would gain substantial benefit and that Vendor would be deprived of such benefit, if Buyer were to directly hire
any personnel employed by Vendor. Except as otherwise provided by law, Buyer shall not, without the prior written consent of Vendor,
solicit the employment of Vendor personnel or induce any Vendor personnel to leave to go to another firm during the term of this
Agreement and for a period of two (2) years following the termination or expiration of this Agreement. Buyer agrees that damages to
Vendor resulting from breach by Buyer of this provision would be impracticable and that it would be extremely difficult to ascertain the
actual amount of damages. Therefore, in the event Buyer violates this provision, Buyer shall immediately pay Vendor an amount equal to
US $100,000 as liquidated damages and Vendor shall have the option to terminate this Agreement without further notice or liability to
Buyer. The amount of the liquidated damages reflected herein is not intended as a penalty and is reasonably calculated based upon the
projected costs Vendor would incur to identify, recruit, hire and train suitable replacements for such personnel.

15) Misceltaneous

a)

b)

c)

Governing Law: The laws of the United States and the State of California, without reference to conflict of law principles govern this
Agreement. Any dispute between the Buyer and Mitel regarding this Agreement will be subject to the exclusive venue of the state and
federal courts in the State of California.

Entire Agreement; Severability. This Agreement is the entire agreement between Buyer and Vendor with respect to support services
provided by Vendor and supersedes any other verbal or written communications or advertising. If any provision of this Agreement is held
invalid, the remainder of this Agreement will continue in full force and effect.

Force Majeure: Vendor is not liable for any failure or delay in performance due to any cause beyond its control. in any event, if Vendor's
ability to deliver services is impaired by Buyer or circumstances beyond Vendor's control, Vendor may terminate this Agreement, in which
event, Buyer will receive a refund for any unused portion of the service term for which it had paid.

16) Equipment Warranty:

a)

b)

Vendor hereby warrants the equipment defined in the Exhibit M against defective parts and workmanship. Vendor shall use its reasonable,
best efforts to provide the support services defined in this Agreement and warrants that such services shall be performed in a professional
manner. Vendor will make available a list of supported hardware platforms, operating systems, database versions, and other third-party
software products for covered equipment and this warranty covers only the configurations set forth in the Exhibit M. This warranty is
contingent upon Buyer’s adherence to these supported configurations and following the proper installation and support practices and
procedures in which the System was intended. Vendor’s obligations for breach of any warranty shall be limited to compliance with
applicable Exhibit/Exhibit which shall be Buyer’s exclusive remedy and Vendor will not be liable for consequential damages, personal injury,
commercial loss or any other matter. All warranties shall be void as to equipment damaged or rendered unserviceable by negligence,
misuse, theft, fire, water, electrical power surges, electrical power outages, or acts of God. All warranties shall be void as to equipment
stolen or damaged by wiring, repair, relocation or alteration not authorized by Vendor.

EXCEPT AS EXPRESSLY PROVIDED FOR THIS AGREEMENT, Vendor MAKES NO WARRANTIES WITH RESPECT TO THE EQUIPMENT, EITHER
EXPRESS, IMPLIED, STATUTORY, OR OTHERWISE, AND Vendor SPECIFICALLY DISCLAIMES ANY IMPLIED WARRANTY OR CONDITION OF
MERHATABILITY, FITNESS FOR A PARTICULAR PURPOSE, OR NON-INFRINGEMENT. IN THE EVENT Vendor BREACHES ANY WARRANTY,
BUYER’S EXCLUSIVE REMEDYWILL BE FOR Vendor TO MAKE ANY NECESSARY EQUIPMENT ADJUSTMENTS, REPAIRS OR PARTS
REPALCEMENTS.

17) LIMITATION OF LIABILITY:

a)

Proprietary & Confidential Page 4 of & G L Q a AL
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IN NO EVENT SHALL VENDOR'’S LIABILITY UNDER, ARISING OUT OF OR RELATING TO TS SUPPORT PLAN OR THIS AGREEMENT EXCEED THE
AMOUNT PAID TO Vendor BY Buyer FOR THE SERVICES GIVING RISE TO SUCH LIABILITY. IN NO EVENT WILL Vendor BE LIABLE FOR LOST
PROFITS, LOSS OF USE, LOSS OF DATA, COST OF PROCUREMENT OF SUBSTITUTE GOODS OR SERVICE, UNAUTHORIZED CALLS THAT MAY BE
MADE USING THE SYSTEM AND CHARGED TO THE Buyer, ANY TELEPHONE TOLL FRAUD, OR ANY OTHER SPECIAL, INCIDENTAL, INDIRECT,
OR CONSEQUENTIAL DAMAGES, HOWEVER CAUSED, AND ON ANY THEORY OF LIABILITY, WHETHER FOR BREACH OF CONTRACT, TORT
(INCLUDING NEGLIGENCE AND STRICT LIABILITY) OR OTHERWISE. Vendor SHALL NOT BE LIABLE FOR ANY SPECIAL, INCIDENTAL OR
CONSEQUENTIAL DAMAGES FOR LOSS, DAMAGE OR EXPENSE, DIRECTLY OR INDIRECTLY, INCLUDING, BUT NOT LIMITED TO, LOST PROFITS,
ARISING FROM (1) BUYER’S USE OF OR INABILITY TO USE THE EQUIPMENT, EITHER SEPARATELY OR IN COMBINATION WITH ANY OTHER
EQUIPMENT, (2) PERSONAL INJURY, LOSS OR DESTRCUTION OF OTHER PROPERTY OR (3) ROUTING OR PROGRAMMING ERRORS OR
UNAUTHORIZED TRESPASS OF PROGRAMMING, SOFTWARE AND/OR EQUIPMENT. Vendor SHALL NOT BE RESPONSIBLE FOR THE
PROCUREMENT OF, OR PAYMENT FOR, ANY LICENSES REQUIRED AS A RESULT OF THE USE OF COPYRIGHTED MUSIC ON THE EQUIPMENT.
ADDITIONALLY, Vendor SHALL NOT BE RESPONSIBLE FOR THE PAYMENT OF ANY CHARGES OWED BY BUYER TQ ANY COMPANY (1)} FOR
TERMINATION OF OR FAILURE TO TERMINATE PRE-EXISTING AGREEMENTS OR FOR REMOVAL OF EXISTING EQUIPMENT OR (2) FOR
MODEM LINES AND/OR CARRIER SERVICES. THE PARTIES ACKNOWLEDGE THAT THE SUPPORT CHARGES WERE DETERMINED BASED UPON
THE FOREGOING LIMITATION OF LIABILITY.

(S
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By signing below, you acknowledge and agree that, prior to signing, you read the entire Agreement, consulted with legal counsel of your choice (or
had the opportunity to consult with legal counsel of your choice but declined to do so), you are authorized to enter such agreement, and you are
willfully bound by all the terms and conditions set forth in this Agreement. Further, by our signature below, we likewise agree to be legally bound
by the Agreement and by all the terms and conditions set forth in it.

Global CTI Group, Inc.

“Buyer” “Vendor”
Signature Signature

Printed Name/Title Printed Name/Title
Date Date

Froprietary & Confidential Page 5of & G L O B AL
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GLOBAL &8 00 Mitel
Cotosinicats: Buoter COLD PARTNER
Alta Loma Schoof District

Exhibit M - Equipment Covered
Enhanced Support Plan

ty. SchedileM - List of Eomponents

1 Mitel'Software Licenses

2 Covered 1 SYSID: 19663171 CX Gateway Deer Canyon (MiVoice Business)

3 Covered SWA Std 1y MiVBus System

4 Covered 1 SYSID: 21045861 CX Gateway Carnelian (MiVoice Business)

5 Covered SWA Std 1y MiVBus System

6 Covered 1 SYSID: 21167883 CX Gateway Jasper (MiVoice Business)

7 Covered SWA Std 1y MiVBus System

8 Covered 1 SYSID: 26876250 ULM (Mitel Unified Collaboration and Communications)
9 Covered SWA Std 1y UCC Entry MiVB & SWA Std 1y UCC Std MivVB

10 Covered 1 SYSID: 28412426 MBG (MiVoice Border Gateway)

1 Covered SWA Std 1y MiV BG System & SWA Std 1y MiV BG SIP Connect

12 Covered 1 SYSID: 40149766 CX Gateway Banyan (MiVoice Business)

13 Covered SWA Std 1y MiVBus System

14 Covered 1 SYSID: 45865861 CX Gateway Vineyard Jr High (MiVoice Business)
15 Covered SWA Std 1y MiVBus System

16 Covered 1 SYSID: 47083077 CX Gateway Hermosa (MiVoice Business)

17 Covered SWA 5td 1y MivBus System

18 Covered 1 SYSID: 59600907 Alta Loma School District Office (MiVoice Business)
19 Covered SWA Std 1y MiVBus System

20 Covered 1 SYSID: 70838187 District Support Center CX Gateway (MiVoice Business)
21 Covered SWA Std 1y MiVBus System

22 Covered 1 SYSID: 75303627 CX Gateway Alta Loma Elem (MiVoice Business)
23 Covered SWA Std 1y MiVBus System

24 Covered 1 SYSID; 75472738 MiCollab (MiCollab)

25 Covered SWA Std 1y MiCollab System

26 Covered 1 SYSID: 86309917 CX Gateway Alta Loma Jr High (MiVoice Business)
27 Covered SWA Std 1y MiVBus System

28 Covered 1 SYSID: 92889602 CX Gateway Victoria Grove (MiVoice Business)

29 Covered SWA Std 1y MiVBus System

30 Covered 1 SYSID: 95546814 CX Gateway Floyd M Starr (MiVoice Business)

31 Covered SWA Std 1y MiVBus System

32

1 Year Mitel Support for Switches & Software $25,057.00
$0.00
Total Price $25,057.00
Proposal Date: Aprii 17, 2023.
Enhanced Support Plan
Mitel Support Coverage from April 25, 2023 to April 24, 2024
This quote will remain valid until April 24, 2023.

* Note: Mitel charges a reinstatement fee for all reinstated Mitel agreements, or for agreements renewed after their
expiration date.

Only the products and equipment listed with the status of “Covered” will be supported by Mitel and Global CTI.
Any items listed with the status of “Not Covered” are not covered under this Service Agreement.

Buyer’s signature below indicates that you have read, understand, and agree with the Terms and Conditions stated on this
Exhibit M as well as the following:

- Global CTI Master Services Agreement

- Mitel Schedule of Services

Confidential 4/17/2023 Page 1
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COLD PARTNER
Alta Loma School District

Exhibit M - Equipment Covered
§ h Enhanced Support Plan
Dty. Schedulé M - Listof Components

lined Part #

Buyer = Alta Loma School District, This Exhibit M is an Agreement between Global CTI and Buyer.

Authorized Contact: Rick Brindle

Authorized Signature: X

Date: April 17, 2023.

Confidential 4/17/2023

Page 2
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Alta Loma
SCHOOL DISTRICT

inapiring Leorners for o Litetime

Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: Chris Deegan, Associate Superintendent, Educational Services
Date: May 3, 2023

Subject:  Approval for the Purchase and Implementation of Reading Horizons Reading Intervention
Material, Grades K-8™

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

Prepared By: -\)

The Special Education Department currently uses Language! Live for
grades 4th-8th. Special education teachers use a variety of reading
intervention strategies and programs for grades K-3, but are in need of a
research-based structured literacy intervention program.

After researching the effectiveness of a variety of reading intervention
programs for students with dyslexia and other reading disabilities, the
District would like to begin implementing Reading Horizons for special
education students in grades K-3rd. This program teaches systematic
reading including phonemic awareness, phonics, and fluency using an
Orton-Gillingham based methodology. In addition, it provides for a multi-
sensory approach with an explicit, easy to follow scope and sequence.
The Reading Horizons Discovery intervention program will be used
during the regular school year for grades K-3, to expand the District’s
ability to provide targeted reading intervention for students with Dyslexia
and other reading disabilities. Reading Horizons summer program
kits, Horizons Discovery (grades K-3) and Elevate (grades 4-8), will help
to maintain and strengthen literacy skills for students who attend ESY.
Upon Board approval, the Reading Horizon summer program will be
implemented in the District’s 2023 ESY program and each year thereafter.

The total cost for the Reading Horizon intervention program is not-to-
exceed $55,000 and will be funded through the Learning Recovery Grant
for Special Education. The cost for the summer program Kkits, teacher
manuals and one day training is $9,600. The cost of the Reading Horizons
Discovery Program, teacher manuals and two days of training for the
2023-2024 school year is $44, 900.

Recommend the Board approve the purchase and implementation of
Reading Horizons reading intervention programs for an amount not-to-
exceed $55,000 and authorize Superintendent Sherry Smith and/or
Associate Superintendent Eric Hart to sign all related documents.

Lisabeth Pina, Director of Special Education and Pupil Services
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s ReadingHorizons®

Cuote

Alta Loma School District

Tricia Oleas

9390 BASE LINERD BLDG A

Rancho Cucamonga, CA 91701-5844
Customer |D: 101066

Purchase includes:
* Unlimited 800-line phone supportfor the life of the product.

Quotation prepared by Bryson Stewart, 4/15/2023

Account Manager Quote # Shipping Method Shipping Terms Payment Terms

Bryson Stewart 97703 Ground 30 days

Item Description Quantity Unit Price Total

C550-000 Reading Horizons Discovery® Reading Kit, GradeK 1 $399.00( $399.00

This kitincludes:

(1) Setof Kindergarten Teacher's Manuals - Chapter 1-2

(1) Games Supplement

(4)Wall Posters

(696) Transfer Cards

(1) Set of 20 Kindergarten Little Books

(1) Tote Bag

Access to additional resources and activities on teacher resource site,
Reading Horizons Accelerate.

C500-000 Reading Horizons Discovery® Reading Kit, Grades 1-3 2 $649.00| $1,298.00

This kitincludes:

(1) Set of Teacher's Manuals - Volumes 1-6
(1) Games Supplement

(7)Wall Posters

(756) Transfer Cards

(1) Set of 54 Little Books

(1) ToteBag

Access to additional resources and activities on teacher resource site,
Reading Horizons Accelerate

* Indicates Component Product

Reading Horizons * 1194 Flint Meadow Drive * Kaysville, UT 84037 Quotationis valid through 5/15/2023
800.333.0054 * info@readinghorizons.com * www.readinghotizons.com * fax: 801.295.7088 Quote# 57703
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Description

Ly H 4 ()

C610-050

Reading Horizons Elevate® Literacy Skills Toolkit- Grades 4-12 and
Adult

This kitincludes:

(1) Setof Teacher's Manuals - Volumes 1-6
(1) Supplementary Materials Manual
(7)Wall Posters

(624) Transfer Cards

(1) Reading Library Teacher's Edition

(1) Tote Bag

Student Materials Include:

(6) Sets of Reading Library Books - Volumes 1-4

(1) Student Activity Book

(1) English Language Enhancement

Access to additional resources and activities on teacher resource site,
Reading Horizons Accelerate

4 $875.00|$3,500.00

H475-000

One-DayReading Horizons Discovery® Coaching In-Person

Optimalfor initial coaching ata site.

This session includes observation and feedback on the Daily Core 4 since
the program’s success is largely dependentupon the effective
implementation of this instructional design. The facilitator will observea
full skill lesson (about 30 minutes}and provide immediate feedback. This
takes about 45-50 minutes total per teacher. Ina typical school day,
facilitators can observe and give aboutfive teachers feedback.

Can be done virtually.

—

$3,500.00| $3,500.00

H480-500

This fee will allow a teacher access to the Reading Horizons professional
development course available on Reading Horizons Accelerate. This fee
is per teacher and is renewed on an ahhual basis. (Year 1)

10 $100.00 $0.00

* indicates Component Product

Reading Horizons * 1194 Flint Meadow Drive * Kaysville, UT B4037
800.333.0054 * info@readinghorizons.com * www.readinghorizons.com * fax: 801.295.7088

Subtotal | $8,697.00

Shipping & Handling $415.76

Tax (4.63%)| $402.78

Total | $9,515.54

Quotation is valid through 5/15/2023
Quote #97703
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ReadingHorizons*

Quote

Alta Loma School District

Tricia Oleas

9390 BASELINERD BILDG A

Rancho Cucamonga, CA 91701-5844
Customer |D: 101066

Purchase includes:
* Unlimited BOO-line phone supportfor thelife of the product.

Quotation prepared by Bryson Stewart, 4/15/2023

S

Bryson Stewart 97703 Ground 30 days

ShiﬁpingTenhsr ek PaymentTerms

|tEI‘1'lv ) ‘Dés;rlpti:)n‘: ’
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C550-000 Reading Horizons Discovery® Reading Kit, Grade K $399.00( $399.00
This kitincludes:

(1) Setof Kindergarten Teacher's Manuals - Chapter 1-2

(1) Games Supplement

(4)WallPosters

(696) Transfer Cards

(1) Set of 20 Kindergarten Little Books

(1) ToteBag

Access to additional resources and activities on teacher resource site,
Reading Horizons Accelerate.

C500-000 Reading Horizons Discovery® Reading Kit, Grades 1-3 2 $649.00( $1,298.00

This kitincludes:

(1) Setof Teacher's Manuals - Volumes 1-6
(1) Games Supplement

(7) Wall Posters

(756) Transfer Cards

(1) Setof 54 Little Books

(1) ToteBag

Access to additional resources and activities on teacher resource site,
Reading Horizons Accelerate

* Indicates Component Product

Reading Horizons * 1194 Flint Meadow Drive * Kaysville, UT 84037 Quotation s valid through 5/15/2023
800.333.0054 * info@readinghorizons.com * www.readinghorizons.com * fax: 801.295.7088 Quote # 97703
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Description

C610-050

Reading Horizons Elevate® Literacy Skills Toolkit- Grades 4-12 and
Adult

This kitincludes:

(1) Set of Teacher's Manuals - Volumes 1-6
(1) Supplementary Materials Manual

{7) Wall Posters

(624) Transfer Cards

(1) Reading Library Teacher's Edition

(1) Tote Bag

Student Materials Include:

(6) Sets of Reading Library Books - Volumes 1-4

(1) Student Activity Book

(1) English Language Enhancement

Access to additional resources and activities on teacher resource site,
Reading Horizons Accelerate

$875.00

$3,500.00

H475-000

One-Day Reading Horizons Discovery® Coaching In-Person

Optimal for initial coaching atasite.

This session includes observation and feedback on the Daily Core 4 since
the program’s success is largely dependentupon the effective
impiementation of this instructional design. The facilitator will observea
full skill lesson (about 30 minutes) and provide imm ediate feedback. This
takes about 45-50 minutes total per teacher. In a typical school day,
facilitators can observe and give aboutfive teachers feedback.

Can be done virtually.

$3,500.00

$3,500.00

H480-500

This fee will allow a teacher access to the Reading Horizons professional
development course available on Reading Horizons Accelerate. This fee
is per teacher and is renewed on an annual basis. (Year 1)

10

$100.00

$0.00

* Indicates Component Product

Reading Horizons * 1194 Flint Meadow Drive * Kaysville, UT B4037
800.333.0054 * info@readinghorizons.com * www.readinghorizons.com * fax: 801.295.7088

Subtotal

Shipping & Handling

Tax {4.63%)
Total

$8,697.00

$415.76

. $402.78

$9,515.54

Quotation is valid through 5/15/2023
Quote #97703
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g‘% ReadingHorizons

Quote

Alta Loma School District

Lisabeth Pina

9390 BASELINERD BLDG A
Rancho Cucamonga, CA 91701-5844
Customer|D: 101066

Purchaseincludes:

* Unlimited BOO-line phone supportfor thelife of the product.

Quotation prepared by Bryson Stewart, 4/15/2023

Account Manager

|Quote# - |ShippingMethod .

G —polo

Sh‘!ppinﬁ’,l’erm‘é: e,

Dy Tonatt

Bryson Stewart

97710 Ground

30 days

Item

ﬁe;c'ﬁption s

C571-400

Reading Horizons Discovery® Print Essentials Pack - SPED

Quantity Unit Price

6

$2,000.00

. lWotal

$12,000.00

C571-400

Reading Horizons Discovery® Print Essentials Pack - SPED

3

$2,000.00

$0.00

C571-001

Reading Horizons Discovery® Print Essentials Starter Pack - Grade K
Decodable Books (6 sets of 46 books), Poster Pack (including Sound
City posters and cards), Student Transfer Book {6 sets of two volumes)

-

$720.00

$720.00

c571-101

Reading Horizons Discovery® PrintEssentials Pack - Grade 1
Decodable/Letter Books (6 sets of 47 books), Poster Pack (including
Sound City posters and cards), Student Transfer Book (6 sets of two
volumes)

$1,100.00

$3,300.00

C571-201

Reading Horizons Discovery® PrintEssentials Pack - Grade 2/3
Decodable Books (6 sets of 33 books), Poster Pack (including Sound
City posters and cards), Student Transfer Book (6 sets of two volumes)

$800.00

$2,400.00

H410-000

This two-day in-person training covers a brief overview of the science
of reading and Structured Literacy and the process of implementing the
Reading Horizons instructional framework in various settings.
Attendees will receive an overview of the phonics skills taughtin the
program, focusing on the contentin the initial chapters, how to
implement the program in their classroom with hands-on practice of
the instructional design, how to deliver alesson, and how to use the
available resources.

Note: In-person training is two six-hour instructional days. The days can
be consecutive or split. We recommend splitting the days for optimal
learning and retention. This training allows for up to 25 attendees.

—

$7,000.00

$3,500.00

* Indicates Component Product

Reading Horizons * 1194 Flint Meadow Drive * Kaysville, UT 84037
800.333.0054 * info@readinghorizons.com * www.readinghorizons.com * fax: 801.295.7088

Quotation is valid through 5/15/2023
Quote #97710
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H338-002

Reading Horizons Discovery Online software includes: 63 interactive
lessons thatteach the Reading Horizons methodology, 22 Most
Common Word lessons, 15 grammar lessons,

Vocabulary Word Wall, 74 full color stories, and six engaging games.
The Administration System includes pre- and post-testing,
customizable reports, and options for tailoring the software to each
student’s needs. Itis necessary to purchase an entry for each student
that will access the software. Students may be deleted atany timeand
replaced with new students. The software can be run from an unlimited
number of computers at each site (provided they have an Internet
connection). Students may access the software on their home
computers atno additional charge. (Year 1)

$110.00

$16,500.00

H480-500

This fee will allow a teacher access to the Reading Horizons
professional development course available on Reading Horizons
Accelerate. This fee is per teacher and is renewed on an annual basis.

(Year 1)

16 $100.00

$1,600.00

* Indicates Component Product

Reading Horizons * 1194 Fiint Meadow Drive * Kaysville, UT 84037
800.333.0054 * info@readingharizons.com * www.readinghorizons.com * fax: 801.295.7088

Subtotal

$40,020.00

Shipping & Handling

$2,082.00

Tax (6.76%)

$2,706.30

Total

$44,808.30

Quotation is valid through 5/15/2023
Quote # 97710
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Alta Loma
SCHOOL DISTRICT

Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: 4§ Eric Hart, Associate Superintendent, Administrative Services
Date: May 3, 2023

Subject:  Approval of Agreement for Crossing Guard Services

BACKGROUND: The City of Rancho Cucamonga’s purpose in funding the crossing
guard services is to improve public safety by protecting persons who
are crossing the street or highway in the vicinity of a school
identified by the City engineer for City-funded crossing guards.
Each year the City evaluates sixteen (16) intersections within the
District to determine if the location is eligible for a crossing guard
by using a process called a warrant study. After the latest warrant
study results, the City has determined the District will receive one
crossing guard for the 2023-24 school year.

RATIONALE: District staff has received feedback through various forums where
the community has shared a desire for the presence of crossing
guards at each school site. As a result, the agreement with All City
Management Services, Inc. will provide nine (9) crossing guards to
the school sites that are no longer supported by the City.

FUNDING: Total cost not-to-exceed $159,019 from the Unrestricted General
Fund

RECOMMENDATION: Recommend the Board approve the Agreement for Crossing Guard
Services for the 2023-24 school year and authorize Superintendent
Sherry Smith and/or Associate Superintendent Eric Hart to sign all
related documents.
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Alta Loma
SCHOOL DISTRICT

Inspiring Learners for a Lifethne

Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

From: Donna Carlson, Assistant Superintendent, Human Resources

Date: May 3, 2023

Subject: Management Salary Schedule

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

The role and responsibilities of the Administrative Assistant and
confidential positions have become increasingly complex and
demanding over the past several years. Therefore, a compensation
comparison of surrounding districts has been conducted.

The Management Salary Schedule has been updated in order to
regulate with industry standards the compensation for the
Administrative Assistant and confidential positions. Increases for
these positions will be retroactive to July 1, 2022.

The approximate cost to the general fund is $36,360.

Recommend the Board approve the Management Salary Schedule as
presented with a retroactive effective date of July 1, 2022.
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SCHOOL DISTRICT

Inspiring Learners for a Lifetime

Superintendent’s Memorandum

To: Board of Trustees

From: {‘ZLZ Dr. Sherry Smith, Superintendent

Date: May 3, 2023

Subject: Amend Board Policies Related to Philosophy, Goals, Objectives and
Comprehensive Plans, Instruction, Business and Noninstructional Operations.

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

In order to keep Board Policies in compliance with applicable State
and Federal laws, as well as to create consistency of format within
all Board Policies, the District contracted with the California School
Boards Association to facilitate the review and revision of all Board
Policies.

First Reading

BP 0420.4 — Charter School Authorization

BP 3270 — Sale and Disposal of Book, Equipment and Supplies
BP 3350 — Travel Expenses

BP 3530 — Risk Management/Insurance

BP 6115 — Ceremonies and Observances

This action will amend the policies to be compliant with current
State and Federal Law and current practices.

There is no fiscal impact to this action.

Recommend the Board amend Board Policies Related to Philosophy,
Goals, Objectives and Comprehensive Plans, Instruction, Business
and Noninstructional Operations, as presented.
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Alta Loma SD

Board Policy
Philosophy, Goals, Objectives and Comprehensive Plans BP 0420.4(a)

CHARTER SCHOOL AUTHORIZATION

The Board of Trustees recognizes that charter schools may assist the District in offering
diverse learning opportunities for students. In considering any petition to establish a charter
school within the District, the Board shall give thoughtful consideration to the potential of
the charter school to provide students with a high-quality education that enables them to
achieve to their fullest potential.

One or more persons may submit a petition to the Board for a charter school to be established
within the District or for the conversion of an existing District school to a charter
school. (Education Code 47605)

Any petition for a charter school shall include all components, signatures, and statements
required by law, as specified in the accompanying administrative regulation. The proposed
charter shall be attached to the petition. (Education Code 47605)

The Superintendent or designee shall consult with legal counsel, as appropriate, regarding
compliance of the charter petition with legal requirements.

The Supermtendent or de51gnee may work w1th charter school petltloners pnor to the formal

leammg— ensure compltance of the petltmn wzth legal requtrements As needed he%she the
Superintendent or designee may werk also meet with the petitioners to establish workable
plans for technieal-assistance-er contracted services which the éDistrict may provide to the

proposed charter school.

The distriet Board shall not require any District student to attend a charter school and nor shall
not if require any dDistrict employee to work at a charter school. (Education Code 47605)
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BP 0420.4(b)

CHARTER SCHOOL AUTHORIZATION (continued)

Timelines for Board Action

Within 60 days of receiving a charter petition, the Board shall hold a public hearing on the
charter provisions, at which time the Board shall consider the level of support for the petition
by District teachers, other District employees, and parents/guardians. A petition is deemed
received on the day the petitioner submits a petition to the District office, along with a signed
certification that the petitioner deems the petition to be complete. (Education Code 47605)

The Board shall either grant or deny the petition at a public hearing held within 90 days of
receiving the petition, or within 120 days with the consent of both the petitioner and the
Board. (Education Code 47605)

At least 15 days before the public hearing at which the Board will grant or deny the charter,
the District shall publish all staff recommendations regarding the petition, including any
recommended findings and, if applicable, certification from the County Superintendent of
Schools regarding the potential fiscal impact of the charter school on the District. During
the public hearing, the petitioners shall have equal time and opportunity to present evidence
and testimony in response to the staff recommendations and findings. (Education Code
47605)

The Superintendent or designee shall maintain accurate records, in relation to each charter
petition, of documents submitted, the Board's proceedings, and the findings upon which the
Board's decision is made.

Approval of Petition

A charter petition shall be granted only if the Board is satisfied that doing so is consistent
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BP 0420.4(c)

CHARTER SCHOOL AUTHORIZATION (continued)

with sound educational practice and the interests of the community in which the school is
proposing to locate. In granting charters, the Board shall consider the academic needs of
the students the charter school proposes to serve and shall give preference to petitions that
demonstrate the capability to provide comprehensive learning experiences for students who
are identified by the petitioner as academically low-achieving, based on standards
established by California Department of Education (CDE). (Education Code 47605)

Prior to authorizing any charter, the Board shall verify that the charter includes adequate
processes and measures for monitoring and holding the school accountable for fulfilling the
terms of its charter and complying with all applicable laws, including Education Code
47604.1. Such processes and measures shall include, but are not limited to, fiscal
accountability systems, multiple measures for evaluating the educational program,
inspection and observations of any part of the charter school, and regular reports to the
Board.

The approval or denial of a charter petition shall not be controlled by collective bargaining
agreements nor subject to review or regulation by the Public Employment Relations
Board. (Education Code 47611.5)

The Board may approve one or more memoranda of understanding to clarify the financial
and operational agreements between the District and the charter school. Any such
memorandum of understanding shall be annually reviewed by the Board and charter school
governing body and amended as necessary.

The Board may initially grant a charter for a specified term not to exceed five
years. (Education Code 47607)

When a petition is approved by the Board, it shall be the responsibility of the petitioners to
provide written notice of the Board's approval and a copy of the petition to the County
Superintendent of Schools, CDE, and the State Board of Education (SBE). (Education
Code 47605)

Denial of Petition
The Board shall summarily deny any charter petition that proposes to:

1. Operate a charter school as or by a for-profit corporation, a for-profit educational
management organization, or a_for-profit charter management organization (Education
Code 47604)

2. Convert a private school to a charter school (Education Code 47602)

3. Serve students in a grade level that is not served by the District, unless the petition
proposes to serve students in all the grade levels served by the District (Education Code
47605)
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BP 0420.4(d)

CHARTER SCHOOL AUTHORIZATION (continued)

4.

Offer nonclassroom-based instruction (Education Code 47612.7)

Regarding all other charter petitions, the Board shall deny a petition only if the Board makes
written factual findings specific to the petition that one or more of the following conditions
exist: (Education Code 47605; 5 CCR 11967.5.1)

1.

The charter school presents an unsound educational program that has a likelihood of
physical, educational, or psychological harm to, or which is not likely to provide an
educational benefit for, the students to be enrolled in the charter school.

The petitioners are demonstrably unlikely to successfully implement the program set
Sforth in the petition.

The petition does not contain the number of signatures required.

The petition does not contain a clear, unequivocal statement described in Education
Code 47605 (e), including that the charter school will be nonsectarian and that the school
shall not charge tuition or discriminate against any student based on the characteristics
specified in Education Code 220.

The petition does not contain reasonably comprehensive descriptions of the charter
provisions in Education Code 47605(c).

The petition does not contain a declaration as to whether the charter school shall be
deemed the exclusive public employer of the school's employees for purposes of collective
bargaining pursuant to Government Code 3540-3549.3.

The charter school is demonstrably unlikely to serve the interests of the entire community
in which the school is proposing to locate. Analysis of this finding shall include
consideration of the fiscal impact of the proposed charter school. A written factual
finding shall detail specific facts and circumstances that analyze and consider the
following factors:

a. The extent to which the proposed charter school would substantially undermine
existing services, academic offerings, or programmatic offerings

b. Whether the proposed charter school would duplicate a program currently offered
within the District, when the existing program has sufficient capacity for the students
proposed to be served within reasonable proximity to where the charter school
intends to locate
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BP 0420.4(e)

CHARTER SCHOOL AUTHORIZATION (continued)

8. The District is not positioned to absorb the fiscal impact of the proposed charter school.
The District meets this criterion if it has a negative interim certification, has a qualified
interim certification and the County Superintendent certifies that approving the charter
school would result in the District having a negative interim certification, or is under
state receivership

The Board shall not deny a petition based on the actual or potential costs of serving students
with disabilities, nor shall it deny a petition solely because the charter school might enroll
students with disabilities who reside outside the special education local plan area in which
the District participates. (Education Code 47605.7, 47647)

Appeals

If the Board denies a petition, the petitioner may choose to submit the petition to the County
Board of Education and, if then denied by the County Board, to SBE. (Education Code
47605)

At the request of the petitioner, the Board shall prepare the documentary record, including
a transcript of the public hearing at which the Board denied the charter, no later than 10
business days after the petitioner makes the request. (Education Code 47605)

Within 30 days of receipt of an appeal submitted to SBE, the Board may submit a written
opposition to SBE, which may include supporting documentation, detailing, with specific
citations to the documentary record, how the Board did not abuse its discretion in denying
the petition. (Education Code 47605)

If either the County Board or SBE remands the petition to the Board because the petition
on appeal contains new or different material terms, the Board shall reconsider the petition
and shall grant or deny the petition within 30 days. (Education Code 47605)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: September 19, 2006 Alta Loma, California
amended: April 20, 2022
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Alta Loma SD
Board Policy

Business and Noninstructional Operations BP 3270(a)

SALE AND DISPOSAL OF BOOK, EQUIPMENT AND SUPPLIES

The Board of Trustees recognizes its fiscal responsibility to maximize the use of District
equipment, supplies, instructional materials, and other personal property while providing
up-to-date resources that facilitate student learning and effective District operations. When
the Board, upon recommendation of the Superintendent or designee, declares any District-
owned personal property unusable, obsolete, or no longer needed, the Board shall determine
the estimated value of the property and shall decide whether the property will be donated,
sold, or otherwise disposed of as prescribed by law and administrative regulation.

The Board shall approve the price and terms of any sale or lease of personal property of the
District.

If the Board members who are in attendance at a meeting unanimously agree that the
property, whether one or more items, does not exceed $2,500 in value, the property may be
sold without advertising for bids. (Education Code 17546)

If the Board members who are in attendance at a meeting unanimously find that the value
of the property is insufficient to defray the costs of arranging a sale, the property may be
donated to a charitable organization deemed appropriate by the Board or may be disposed
of in the local public dump. (Education Code 17546)

Instructional materials meay shall be considered obsolete or unusable when-they by the District
if they have been replaced by more recent editions or new materials selected by the Board,
are not aligned with the District's academic standards or course of study, and have no
foreseeable value in other instructional areas. Such materials may be sold or donated if
they continue fo serve educational purposes that would benefit others outside the District.
Instructional materials are not appropriate for sale or donation if they meet any of the
following criteria:

1. Contain information rendered inaccurate or incomplete by new diseeveries research or
technologies
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BP 3270(b)

SALE AND DISPOSAL OF BOOK, EQUIPMENT AND SUPPLIES

3:2. Contain demeaning, stereotyping or patronizing references to any group of persons
protected against discrimination by law or Board policy.

4.3. Havebeeninspected-and-discoveredto-be Are damaged beyond use or repair

The Superintendent or designee shall establish procedures to be used whenever the District
selling sells equlpment or suppltes ortgmally acqulred under a for-which-the federal grant or
subgrant. gov : A eds: These Such procedures
shall be deszgned to ensure a—reaseﬂab}e—amekm{—ef—eempe&&eﬂ—se—as—te—fesuh—m the highest

possible revenue return.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: March 10, 2010
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Alta Loma SD
Board Policy

Business and Noninstructional Operations BP 3350(a)
TRAVEL EXPENSES

The Geveming Board of Trustees recognizes that District employees may incur expenses in
the course of performing their assigned duties and responsibilities. To ensure the prudent use
of public funds, the Superintendent or designee shall establish rules to keep such expenses to
a minimum while affording employees a reasonable level of safety and convenience.

The Board of Trustees shall authorize payment for actual and necessary travel expenses
incurred by any employee performing authorized services for the District, whether within or
outside District boundaries. (Education Code 44032)

The Superintendent or designee shall establish procedures for the approval of travel requests
and the submission and verification of expense claims. He/she They also shall establish
reimbursement rates in accordance with law and Board policy.

An employee shall obtain approval from the Superintendent or designee prior to traveling. The
Superintendent or designee may approve travel requests in accordance with the adopted budget
and upon determining that the travel is authorized or assigned by the employee's supervisor, is
necessary to attend a conference or other staff development opportunity that will enhance
employee performance, and/or is otherwise necessary to the performance of the employee's
duties. Travel expenses not previously budgeted may be approved on a case-by-case basis by
the Superintendent or designee if he/she they determines that the travel is essential and that
resources may be obtained or redirected for this purpose.

All out-of-state travel for which reimbursement will be claimed shall be approved in advance
by the Board.

Reimbursable travel expenses may include, but are not limited to, costs of transportation,
parking fees, bridge or road tolls, lodging when District business reasonably requires an
overnight stay, registration fees for seminars and conferences, telephone and other
communication expenses incurred on District business, and other necessary incidental
expenses.

The District shall not reimburse personal travel expenses including, but not limited to, tips or
gratuities, alcohol, entertainment, laundry, expenses of any family member who is
accompanying the employee on District-related business, personal use of an automobile, and
personal losses or traffic violation fees incurred while on District business.

Except as otherwise provided, reimbursement of travel expenses shall be based on actual
expenses as documented by receipts.

Authorized employees shall be reimbursed for the use of their own private vehicles in the
performance of assigned duties, on either a mileage or monthly basis as determined by the
Superintendent or designee. (Education Code 44033)
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BP 3350(b)

TRAVEL EXPENSES (continued)

The mileage allowance provided by the District for employees’ use of their private vehicles
shall be equal to the rate established by the Internal Revenue Service.

Vehicles should be shared whenever possible to minimize travel costs. No employee shall be
entitled to reimbursement for automobile travel when he/she-is they are transported free of
charge or by another employee who is entitled to the expense reimbursement.

Meal costs shall be reimbursed based on documented actual expenses within the maximum
amounts established by the Superintendent or designee and based on the time of day that travel
for District business begins and ends.

Any expense that exceeds the maximum rate of reimbursement established by the District shall
be reimbursed only with the approval of the Superintendent or designee.

All expense reimbursement claims shall be submitted on a District form, within 10 working
days following return from travel when possible. The form shall be accompanied by receipts
and any explanation necessary to document that the expenses meet District criteria for
reimbursement.

The Superintendent or designee shall approve expense claims only upon verifying that all
necessary documentation is provided and that all expenses are appropriate and related to
District business. If an expense claim is disallowed due to lack of documentation or
inappropriate expenses, the employee may be personally responsible for any improper costs
incurred.

When approved by the Superintendent or designee, an employee may be issued a District credit
card for use while on authorized District business. Receipts documenting the expenses
incurred on a District credit card shall be submitted promptly following return from travel.
Under no circumstances shall personal expenses be charged on a District credit card, even if
the employee intends to subsequently reimburse the District for the personal charges.

When necessary, the Superintendent or designee may approve a cash advance, not to exceed
the estimated out-of-pocket reimbursable expenses, to an employee authorized to travel on
District business. Within 10 working days following return from travel, the employee shall
submit a final accounting with all necessary supporting documentation. He/she The employee
shall refund to the District any amount of cash advance exceeding the actual approved
reimbursable expenses.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: December 11, 2013
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Alta Loma SD
Board Policy

Business and Noninstructional Operations BP 3530

RISK MANAGEMENT/INSURANCE

1 : : er and-the-publie: deszres to promote the
safety of students, staff and the publzc whlle protectmg District resources. The
Superintendent or designee shall establish a risk management program that uses effective
safety and loss control practices.

The dDistrict shall strive to keep its liability at a minimum and its insurance premiums as low
as possible while maintaining adequate protection against loss which may occur due to
hazards facing the District.

To determine the most economical means of insuring the dDistrict consistent with required
services, the Superintendent or designee shall annually review the dDistrict’s options for
obtaining coverage, including qualified insurance agents, a joint powers agency, self-insurance
or a combination of these means. Decisions regarding the means of insuring the District
shall be based on careful analysis of past claims records indicating the frequency and
magnitude of losses and prediction of future losses.

To attemptte minimize the dDistrict’s exposure to liability, the Board shall adopt clear policies
related to discrimination, harassment, safety procedures, and the timely handling of claims.
The Superintendent or designee shall ensure-that enforce these policies and related procedures
are-enforced fairly and consistently. The Superintendent or designee shall provide safety-
related training and protective equipment to staff as appropriate for their position.

The Superintendent or designee shall periodically report to the Board on the District’s risk
management activities, including but not limited to, the District’s property and liability risks
and exposures and the effectiveness of the District’s risk management and loss control
practices.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
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Alta Loma SD

Board Policy
Instruction BP 6115

CEREMONIES AND OBSERVANCES

The Board of Trustees recognizes the importance of having students jein-tegether observe
holidays, te celebrate events of cultural or historical significance, erte and acknowledge the
contributions of outstanding individuals ir society. On days designated by the Board, staff
shall provide students with appropriate commemorative exercises so that they may acquire
the knowledge, sktlls, aml prmaples essenttal for mformed responszble cmzenshtp in a

District schools shall be closed on the holidays specified in Education Code 37220 and on
any other day designated as a holiday by the Board. The Board may, by adoption of a
resolution, revise the date upon which schools close in observance of any holiday except
Veterans Day, which shall be celebrated on its actual date. (Education Code 37220)

In addition, the Board may, through the adoption of a resolution, authorize the display of
symbolic flags or banners in support of specific awareness months.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4, 2006 Alta Loma, California
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Alta Loma

SCHOOL DISTRICT

g e o i Human Resources Memorandum

To: D/r Sherry Smith, Superintendent

From: monna Carlson, Assistant Superintendent, Human Resources
Date: May 3, 2023

Subject:  Job Description: Administrative Secretary, Human Resources

BACKGROUND: The Administrative Secretary, Human Resources, position has
experienced a significant increase in complex and confidential
responsibilities. As a result, the job description is being amended
and reclassified to Administrative Assistant, Human Resources, in
order to properly ensure alignment of the duties and demands with
the current roll.

First Reading

RATIONALE: This amended job description outlines and clarifies the essential
duties, qualifications and physical demands of the Administrative
Assistant, Human Resources. This position will be placed on the
Management Salary Schedule.

FUNDING: The budgetary impact to the general fund is approximately $8,296.

RECOMMENDATION: Recommend the Board amend and reclassify the job description of
Administrative Secretary, Human Resources, to Administrative
Assistant, Human Resources, as presented.
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Adopted: May 19, 1999
Amended: TBD
ALTA LOMA SCHOOL DISTRICT

ADMENISTRATIVESECRETARY—HUEMANRESOURCES
ADMINISTRATIVE ASSISTANT - HUMAN RESOURCES (CONFIDENTIAL)

DEFINITION

Under the direction of the Assistant Superintendent of Human Resources, serve as a confidential administrative
assistant to perform a diverse and complex range of secretarial, clerical, and administrative support. Act as
liaison between the Assistant Superintendent, the community at large, and District employees. Exercise
independent judgment within the assignment and areas of responsibility with latitude, for initializing action on

behalf of the Assistant Superintendent. Requires a high degree of initiative and independence.

ESSENTIAL DUTIES

agenda:

e Create and maintain absence reports and organize supporting documents for the Department; assist with
preparing a variety of personnel-related correspondence with accuracy and efficiency

e Arrange, prepare, set-up, and clean up refreshments/meals for all Human Resources meetings and
activities

® Review records, reports, and data for accuracy, completeness, and compliance with standardized
procedures, federal and state regulations, such as, but not limited to Board Policies and Education Code

e Interpret policies, regulations, and procedures for individuals contacting Human Resources Department

®  Assist with maintaining the Assistant Superintendent’s calendar, schedule, appointments, conferences, site
visitations and meetings, along with assisting in agenda and material preparation

® Maintain a variety of contracts, records and files, including those related to personnel that may include
sensitive and privileged data

ca/6-7-99
dlc/04-2023
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Adopted: May 15, 1999
Amended: TRD
ALTA LOMA SCHOOL DISTRICT

ADMINISTRATIVE ASSISTANT - HUMAN RESOURCES (CONFIDENTIAL) - Page 2

o Compose correspondence independently or with minimal supervision on a wide range of subjects,
requiring thorough knowledge of District policies and procedures with attention to format, syntax, and
grammatical construction

e Attend meetings and conferences as requested and take notes

e Plan, organize, and coordinate with the staff the preparation of the Human Resource Department

section of Governing Board agenda and related materials, notices, bulletins and other required

documents

Perform follow-up functions to ensure timely responses to community members and District employees

Assist with the recruitment and retention of new employees for the purpose of filling open positions

Assist in screening and interviewing potential employees

Coordinate, assign and manage databases to track personnel changes

Prepare documents related to the requirements, examination, selection, employment, licensure and

assignment functions of District personnel

o  Assist certificated and classified staff in proper and timely compliance with certification and exam
requirements

o Keep administrators apprised of employment statuses

e Establish and maintain databases of personnel files and records in order to produce accurate and timely
reports

o Prepare salary information and records for the Payroll and Fiscal Departments

e In collaboration with the Fiscal Department and the Assistant Superintendent, monitor and manage
District position control

o Assists in the research, preparation, filing and distribution of information related to collective
bargaining and grievance processing

o Coordinates, implements, monitors, explains information and policies, and processes related documents
and records associated with District employment.

e Answer and respond to phone calls, and communicate messages and information to the Assistant
Superintendent

® Refer callers to District departments and personnel as appropriate

e Mauaintain good public relations with staff and the public in dealing with the Human Resources
Department

e Order and maintain inventory of equipment, materials, and supplies

e Update the Human Resources Department pages on website

QUALIFICATIONS

Knowledge of:

Procedures, methods, strategies, and techniques pertaining to the operation of an administrator's office;

Modemn office practices, trends, and procedures, standard office equipment and modern data management, storage,
and retrieval systems;

Legal mandates, policies, regulations, and procedures which govern the administrator's operational processes;
English usage, spelling, grammar, and manuscript and report formatting;

Effective and efficient communication techniques, strategies, and procedures.

ca/6-7-99
dlc/04-2023
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Adopted: May 19, 1999
Amended: TBD
ALTA LOMA SCHOOL DISTRICT

ADMINISTRATIVE ASSISTANT - HUMAN RESOURCES (CONFIDENTIAL) - Page 3

Ability to:

Coordinate, organize, and monitor the clerical functions of the administrator's office;

Effectively and efficiently perform highly responsible clerical, secretarial, and administrative aide functions and
activities;

Compile data and information, and prepare comprehensive reports;

Communicate effectively in oral and written form;

Establish and maintain a complex data management, storage, and retrieval systems-using-computers;

Type or keyboard enter at a net corrected speed of 60 words per minute;

Take and transcribe dictation, or use transcription equipment to accurately and efficiently produce a variety of
printed informational material and data;

Understand and carry out oral and written directions;

Establish and maintain cooperative relationships and maintain a calm and tactful office atmosphere pleasant-office
elimmater;

Learn, understand, and apply technical detail pertaining to personnel practices;

Design, prepare, and produce a variety of materials/presentations using computer applications such as desktop
publishing, database, and electronic presentation software;

Demonstrate note taking skills.

EXPERIENCE AND EDUCATION
Any combination of experience and training that would likely provide the required knowledge and skill is
qualifying. A typical way to obtain the required knowledge and skill would be:

Experience:
Three years of highly responsible secretarial experience, preferably in an educational organization.

Education:
Equivalent to the completion of the twelfth grade, supplemented by course work, or training in

office management, advanced secretarial skill areas, public relations, or related areas.

SUMMARY OF PHYSICAL DEMANDS RATINGS
The following analysis entails an evaluation of the “Physical Demands” factors of the job as it exists. This method
provides a basis for permitting modification to fit the capabilities and needs of workers with disabilities.
Rating Symbol Key:
NP = Not Present — Does not exist
O = Occasionally — Up to 1/3 of the time
F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more of the time

1. STRENGTH:
A. Standing 10%
Walking 10%
Sitting 80%
ca/6-7-99

dic/04-2023
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Adopted: May 19, 1999
Amended: TBD
ALTA LOMA SCHOOL DISTRICT

ADMINISTRATIVE ASSISTANT - HUMAN RESOURCES (CONFIDENTIAL) - Page 4

25 1bs.
25 lbs.
10 lbs.
10 Ibs.

B. Lifting
Carrying
Pushing
Pulling

2. CLIMBING
BALANCING

3. STOOPING
KNEELING
CROUCHING
CRAWLING

ZOO0OO %O QOO

v}

4. REACHING
HANDLING
FINGERING
FEELING

ZOOonO
=

5. TALKING:
Ordinary
Other

[oN@!

HEARING:
Conversations
Other Sounds

on

6. SEEING
Acuity, Near C
Acuity, Far 0]
Depth Perception 0
Accommodation C
Color Vision N
Field of Vision 0]

P

7. PHYSICAL DEMANDS RATING SUMMARY: Medium Work: 2 3 (4) (5) (6) (DOL Physical Demand
Categories 1 to 6 are very significant to the customary performance of the job if contained in parentheses).

8. PHYSICAL DEMAND COMMENTS: Examples of lifting/carrying/pushing/pulling are supplies, reams of
paper, carts, desk drawers; reaching/handling/fingering are reports, telephone, computer keyboard, files;
talking/hearing are conversations with students, general public in person and via telephone; seeing are
computer screen, bulletin board, reviewing reports and records.

ca/6-7-99
dic/04-2023
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Adopted: May 19, 1999
Amended: TBD
ALTA LOMA SCHOOL DISTRICT

ADMINISTRATIVE ASSISTANT - HUMAN RESOURCES (CONFIDENTIAL) - Page 5

SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS
The following analysis represents evaluation of the surroundings in which the job is performed. Environmental
Conditions must by definition be specific and related to the job.

Key to Environmental Factors Rating:
NP = Not present in the job environment
S = Seldom — Under 5% of work day
O = Occasionally — Up to 1/3 of the time
F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more time

1. ENVIRONMENT:
Inside 90% Outside 10%

2. EXTREME COLD NP

3. EXTREME HEAT NP

4, WET/HUMID NP

5. NOISE 65 decibels
VIBRATION NP

Comments regarding “Noise” = General office conversation and equipment

6. HAZARDS:

Mechanical S
Explosives NP
Electrical NP
Radiant Energy NP
Bumns S
Other Hazard/s NP

Comments regarding “Mechanical Hazards” = Copier, opening boxes
Comments regarding “Burn Hazards” = Copier

7. ATMOSPHERIC CONDITIONS:

Fumes NP
Mists NP
Odors S
Gasses NP
Dusts S
Poor Ventilation S
Other Atmospheric Hazards NP

Comments regarding “Fumes” = Copier
Comments regarding “Odors” = Copier
Comments regarding “Dust” = Paper

ca/6-7-99
dlc/04-2023
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Adopted: May 19, 1999
Amended: TBD
ALTA LOMA SCHOOL DISTRICT

ADMINISTRATIVE ASSISTANT - HUMAN RESOURCES (CONFIDENTIAL) - Page 6
8. PROTECTIVE CLOTHING — DEVICES: Headsets available

5. E. C. SUMMARY: Inside Work: 2 3 4 5 (6) 7. Numbers encircled by () indicate significant involvement
of factors enumerated and rated above.

ca/6-7-99
dlc/04-2023
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